AIMHAHUACTPAIIUSI MYHHUIIUITAJIBHOI'O OBPA30OBAHUSA
KAHEBCKOM PAMOH

IHHOCTAHOBJIEHHUE

ct-11a Kanesckasa

O BHeCEeHHH U3MEeHEHHH B IIOCTAHOBJ/ICHHE aIMHHHUCTPALHH
MyHHIHNAALHOTO 06pasoBanust KaneBckoii paiion ot 29 aBrycra 2012 roaa
Ne 1308 «O6 yTBep:kIeHHH aAMHHHCTPATHBHOIO PerjaMenTa Io
NpeaoCcTaBJIeHHIO ADXHBHBIM OT€JI0M YNPaBJIeHH AeJIaMH aIMUHHCTPAalHH
MYHHIHNAJbLHOro o6pa3oBanus Kanesckoii pafion MyHHIHIIAILHOH yCayIH
«IIpeaocTaBiieHHe APXHBHBIX CNIPABOK, aPXHBHBIX BBINHCOK
H aPXHBHBIX KONHUID)

B uensx mpuBeAeHHsS HOPMAaTHBHOIO TIPABOBOIO akKTa aJAMMHHUCTpalHy
MYHHILMIATEHOTO 06pasoBanus KaHeBckoll palloH B COOTBETCTBHE C NEHCTBYIOLINM
3aKOHOJIaTEIHLCTBOM, 1 O C T a H O B JI A 10:

1. BHecT u3MeHEHHs B IOCTAaHOBJIEHHE aIMHUHHMCTPAlid MYyHHUHUIIATBHOI'O
o6pa3zopanus Kanesckoii paiton ot 29 arycra 2012 roza Ne 1308 «O06 yTBEepX)AeHUU
aJ]MHHUCTPAaTUBHOIO perJlaMeHTa [0 IPEAOCTaBI€HHUIO apXMBHBIM  OTZCIIOM
yIpaBleHHs JeNamMd aAMHHECTPAlMH MYHHIMIATBHOrO 00pa3oBaHUS KaneBckoit
paiioH MyHHMUMManbHOH yciyru «lIpemocraBneHre apXWBHBIX CTPaBOK, apXHUBHBIX
BBIIIMCOK M apXMBHBIX KOMHI», U3JI0XHB TPUIIOKEHNE B HOBOH PellaKIHH (cormacHo
TIPUJIOKEHHUIO K HACTOSIIEMY TOCTAHOBJIEHHIO).

2. Orgeny mo cBszsiMm co CMM u 0OOGLIECTBEHHOCTBIO aIAMHUHMCTpALMH
MyHMIMIIAIBHOrO obpa3oBaHus KaHeBckod paiioH (3acnaBckasi) OIMyOIMKOBATH
HAcTosIIee MOCTaHOBJIEHHE B CPEACTBAX MacCOBOH MH(OpPMAlMK U PasMECTHTh Ha
oQHIMANFHOM caliTe MYHHIHMIATBHOTO 06pa3oBaHHS KaneBckoli paiioH B
MH(OPMAIHOHHO-TEJIeKOMMYHHKAIIHOHHON ceTH «VIHTepHeT».

3. KoHTposs 32 BBIIOJHEHHEM HACTOSILEro IOCTaHOBICHHS BO3JIOXKUTH Ha
YIPaBJIAIOLIEro AelaMH aMAHUCTPAMH MyHHUIMIIATBHOTO obpazoBanus Kanesckoi
paiion C.B. IlIBuaKyzo.

4. TlocTaHOBNeHHe BCTyMmaeT B CHIy CO JHA ero oduiuuaibHOro
oIy OTMKOBaHUSI.

['1aBa MyHUIMNIATHHOTO 00pa3oBaHMs :
KaneBckoil pailoH N e, A.B. I'epacumeHko
(S




ITPUJIOXXEHME

YTBEPX/EH
IIOCTAHOBJICHHEM aI[MI/IHI/ICTpaLII/II/I
MYHHLHUNAIBHOTO 00pa3oBaHus
Kanesckoit paiton
OT X Zer = Ne 77

AJIMUHUCTPATUBHBIN PETJIAMEHT
I10 HpeIIOCTaBHeHHIO apXI/IBHBIM OTACIIOM YIpaBJICHUA aciiaMu
AAMUHUCTPALIMH MyHUAUMNIAIEHOrO 06pa3oBanus KaneBckoii paioH
MyHUIUNanbHOH yciyru «IIpenocraBnenue APXHUBHBIX CIIPABOK, aPXUBHbBIX
BBIITUCOK U apXI/IBHBIX KOITH

1. O0uue nojgoxxeHus

1.1. IlpenMeToM perynupoBaHHS HACTOSILEro AOIMUHUCTPATUBHOTO
pernamenTa (nanee — AJIMHHUCTPATHUBHBIH PeriaMeHT) sABNSeTCS ONpeseNeHUe
CTaHlapTa W  MOpAAKa MPEAOCTABICHHS  MYHHIUNATIBHOMN YyCIyrd 1o
TIPEAOCTABICHUIO aDXUBHBIX CIIPABOK, APXMBHBIX BBIIMCOK M APXHBHBIX KOIHii
(manee — MyHUIMIIATBHAS yCIIyTa).

1.2. Kpyr 3asBuresneii:

3asiBUTENSAMH Ha IOJNy4YeHHE MYyHHLHNATLHOMN YCIYIH B COOTBETCTBUH C
HACTOAIIMM AJIMMHHCTPAaTUBHBIM pETNIAMEHTOM  SIBJISIOTCS busnueckre UMK
IopuandecKkue suua (nanee — 3asButens). OT  WMeHH BBIILIEYTTIOMSHY ThIX
(QHU3NYECKUX WM IOPUAMYECKHX JIMIl C 3asBICHHEM O IIpeIOCTaBICHHH
MYHHIUNAIBHON YCIIYTH HMEIOT IIPaBO OOGPATHTHCS UX 3aKOHHbIE MPENCTaBUTENH C
HaZuiexaiie opoOpMICHHBIMH TOJTHOMOYHSAMH.

1.3. UndopmupoBanue o npenocrasinenuu MYHHULHUITAJIBEHON YCIYTH, B TOM
HHCIC O MECTe HaxXOXACHUA M rpaduke paGOTHI OpraHa, MpegoOCTABSIOLIErO
MYHHLUNAIBHYIO yCIIYTY:

MYyHHLHIIAJIbHAS yciyra IIPEIOCTaBIISETCS aIMHHUCTpaLuen
MyHHLHUIAIBHOrO obpasosanus KaHesckoit paiion (mamee — aZIMUHHUCTpALHs ),
fopunnieckuit agpec: 353730, cranuna Kaxesckas, yn. I'opekoro, 60. Tenedon
MPUEMHOM TJIaBbl MYHHIHIIANBLHOTO 00pa3oBanus KaHeBckoil paiion: 8(861-64)
7-03-07.

Oduumanbuelii  caiir aAMHMHUCTPAUMKM MYHHULUNANBHOTO 06pa3oBaHUs
Kanesckoit paiion: www.kanevskadm.ru.

I'padux (pexxum) pabotsl aIMUHUCTPAHH MYHHUMUNAIBHOIO 06pa3oBaHus
Ka-HeBckol paiion: exenHesHo, Kpome CyOOOTBI, BOCKpeceHbs M Hepaboumx
MpasaHUIHBIX AHEeH, ¢ 8.00 mo 17.00 wacos (mepepsis ¢ 12.00 mo 13.00 4acoB),
HaKkaHyHe He-paboyMX Npa3IHUYHBIX AHel ¢ 8.00 10 16.00 yacos.
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1.3.1.  Hemocpencteenno MYHMLMDANBHAS.  yClyra MpedoCTaBIseTcs
APXUBHBIM  OTNCJIOM YNPABNEHUs JeNaMH aJIMHHHCTPALHH MYHHLHUNUIEHOIO
obpasosanus Kanesckoit paiton (nanee — apxuBHBII oTzEN).

MecTonaxoxaeHne  apxMBHOrO  OTHena: cranuua Kanesckas, yi.
Yunurusnckas, 134, 2 srax.

Tenedorsr apxusHOro otnena: 8(861-64)7-1 1-07, 8(861-64)7-42-07,

8(861-64)7-44-37.

Oduunaneneii  caiit  aaMuHHCTpaLmu MYHHULMNAIBHOTO  06pa3oBaHus
Kanesckoii paiion: www.kanevskadm.ru.

AZIpec 31IeKTPOHHOM TOYTHI APXMBHOT'O OTJIENA: arhiv(@kanevskadm.ru.

I'paduk (pexum) paboTel apxuBHOrO OTHENA: €XEIHEBHO, KpoMe CyGOOTHI,
BOCKPECEHBS M Hepabouux Mpa3 HUYHEIX AHEd, ¢ 8.00 1o 17.00 yacos (nepepsiB ¢
12.00 mo 13.00 yacos), HakanyHe Hepabouux npa3aHUYHEIX AHel ¢ 8.00 1o 16.00
4acoB.

1.3.2. B MyHUIMIIATLHOM Ka3eHHOM YUpeXJeHUH MHOrOQyHKIHOHAIBHEIH
uentp Kanesckoro paiiona (ganee — MKY «M®IL] Kanepckoro paifoHay).

Mecronaxoxnenne MKY «M®L] KaneBckoro palioHa»: CTaHMLA
Kanesckas, yin. I'opskoro, 58.

Tenedonst MKY «M®L] Kanegckoro paitona»: 8(861-64)4-51-88,

8(861-64)4-51-91.

Odunmanshsei caiit MKY «M®L[ Kanesckoro paiioHay:

www.kanevskaya.e-mfc.ru.

Anpec anexTpoHHO# noutsl MKY «M®LI Karesckoro paiioHay:

mfc@kanevskadm.ru.

I'paduk (pexum) paborsr MKY «M®L[ Kanerckoro palioHay:

IlonenenbHUK 08.00-18.30
Bropauk 08.00-18.30
Cpena 08.00-20.00
Yersepr 08.00-18.30
IIatHuna 08.00-18.30
Cy66oTta 08.00-14.00
Bockpecenne BBIXOJHOMU

Bpems npuema 3asBureneii (6e3 [epepsIBa):

ITonenenpHuK 08.00-17.30
Bropuuk 08.00-17.30
Cpena 08.00-19.00
YeTsepr 08.00-17.30
IIaTHHLIA 08.00-17.30
Cy660rta 08.00-12.00

133. Hudopmuposanue 3asmureneii  mo BOIIPOCAaM  IIPEAOCTABIECHUS
MyHMLMIIATBHOM YCITyTH OCyIuecTRIsiercs B MKY «M®IL] KaneBckoro paiiona»
CJIETYFOLLIMMH CIIOCO0AMHU:

B YCTHOU (hpOpME TPH JINYHOM OOLICHHH,

nocpencteoM Mureprer-caiita www.kanevskaya.e-mfc.ru;

10 TesteoHaM ropstuei JHum 8(861-64)4-51-88, 8(861-64)4-51-91;
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TTIOCPCACTBOM pasMeIIeHHUs HH(POPMAITHOHHBIX CTEH,IOB.

1.34.  HWndbopmupoanve sasButeneli  mo BOIIPOCAaM  IIPEIOCTARIICHUS
MYHULMITATIGHOH YCITyTH OCYIIECTBISETCS B apXHBHOM OTIIE/e CJICTTYHOLLMMH CIIOCO0aMU:

110 IMCBbMEHHBIM OOpAIIIEHHSIM;

110 TesieoHaM;

B yCTHOH (hOpMe MPH JINYHOM OOLLICHHH,

TTOCPENCTBOM * pasMEILCHHST MH(OPMAIY HA O(QMLMAIBHOM Hureprer-noprane
AIMUHUCTPAMH MYHULMIIAILHOIO 00pasoBaHus KaneBckoit paifioH B MHGOPMAIMOHHO-
TeIe-KOMMYHHKAIIMOHHO#H ceth «MHTepHe™ www.kanevskadm.ru;

TIOCPEICTBOM  pasMelleHHsT MHQOPMAIH B (eepabHOI TOCYIapCTBEHHOM
MH(POPMALIOHHOM crcTeMe «EmiubIii NopTas roCy1IapCTBEHHBIX X MyHMIUIATBHBIX YCITyT
(yHKrmi)»;

IIOCPECTBOM pa3MelleHHs! HH)OPMAIMOHHBIX CTEH/IOB.

1.4. Tlpyn uMHGOPMHMPOBAHMM MO MHCHMEHHBIM O0pallleHHsIM OTBET B MpPOCTOW,
YETKOH M TIOHATHOH (popMe C yKazaHHeM (amiummw, MMEHH, OTYeCTBa, HOMepa Tele(oHa
HCTIOTHUTEIIA B Tevenre 10 Heil co MHa perncTpaimu obpartieHns HAlpaBIIETCs B BH/E
TI0YTOBOIO OTIPABIIEHNUS HA aJIpeC 3asiBUTEIS.

Ipn xoHCyIBTHPOBaHHK MO TeNe(oHy HODKHOCTHOE JMIIO NOIPOOHO CO CCHLUTKAMH
Ha COOTBETCTBYIOLME HOPMATHBHbIC NPABOBBIE AKTHl MH(OPMUPYET oOpaTuBLIKXCS O
MHTCpECYIOIMM uX BompocaM. OTBeT Ha TeNnedOHHBII 3BOHOK OJDKEH CoZlepIKarh
MHQOPMALMIO O (aMIIMH, WMEHH, OTY4eCTBE M NODKHOCTH JOJDKHOCTHOTO  JIMIIa,
TIPHHSBLUETO TeNle(OHHBIN 3BOHOK. B cilyuae, eci ClelHMATHCT He MOYKET OTBETHTE Ha
BOIIPOC 3A5BUTEIIS CAMOCTOSTENTBHO, JIMO0 MOATOTOBKA OTBETA TpeByeT MPOJIOJDKUTETEHOIO
BPEMEHH, OH MOXET IpE/VIOKHUTH 3a1BUTENO OOPATUTHCS TMCHMEHHO, JTHOO HA3HAUWTE
Apyroe ymoOHOe IUI1 3aMHTEPEeCOBAHHOIO JIMIIA BpEMA [ MOMy4YeHUs HMHGOPMALHK.
Pexomeryemoe Bpemst 1y TenedonHoro pasroBopa He Oonee 10 MUHYT.

llpu xoncymsTHpOBaHMM B (OpMEe OTBETOB 11O JJICKTPOHHOM IIOYTE OTBET Ha
oOpallieHre HarpaBysercst o JIEKTPOHHOH TOYTe HA MEKTPOHHBIA apec 3asBATCS B
CPOK, HE NpeBBILIAIOLIME 10 pabounx Hel ¢ MOMeHTa IoCTyIUIeH s oOparieHus.

Ilpu uubopmupoBanun nocpenctBoM MH4YHOrO OOpallleHUsT COTPYAHHUKH
O0f3aHBI NIPMHATL 3asABHTENS B COOTBETCTBHU  C rpadukoM  paGoTsl.
Pexomenyemoe Bpems muuHOro yetHOro MH(QOPMHpPOBaHus — He Gonee 20 MUHYT.

1.5. Koncynsruposanue mno BOIIpOCaM  NIPEIOCTABJICHUsT MYHHLMIIATLHOM
YCIIYTH OCYLIECTBISAETCS OECIIIATHO.

1.6. Topsinok, dopma u Mecto pasmerenns MH(OPMALMK O TIpeIOCTaBIEHUN
MYHULUIATIBHOH YCIIyTH.

1.6.1. B snexrponHoit ¢opme Ha obHLHANIBEHOM caiiTe aJIMHHUCTPALIUH
MYyHUIMIANBHOrO  obpasosanust  Kanesckoif paiion B MH(POPMAI[HOHHO-
TEJICKOMMYHHKaIMOHHOH ceTH «MHTepHe» www.kanevskadm.ru.

1.6.2. Ha wuHbOpMauMOHHBIX CcTeHmax & MeCTax IpenoCTaBIEHHUS
MYHULMNIAILHOH YCIIYTH B 3JaHHH, I€ pa3MellaeTcs aApXUBHBIN OTJIEN, a TaKXe B
3anuu pasmemnenus MKY «M®I] Kanesckoro paiionay.

1.6.3. B denepanproii FOCYIapCTBEHHOH HWHQPOPMALMOHHOH CHCTeMe
«Epunblii mopTan rocyjapcTBeHHBIX 1 MYHWULMIANBHBIX YCIyT (QyHKIHM ).
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1.6.4. Ha 6ymaxxnoMm Hocurene — B O(HUHANBEHOM MEPHOIUYECKOM ITEYaTHOM
M3aHUH  aJMMHUCTPAllMH MYHUMLHIIAIBHOTO 00pa3oBaHus KaHeBCKol paiion
«BecTHHK opraHoB MecTHOro CaMOyMpaBJIeHUs MYHHIMOATBHOIO 0Opa3oBaHHUs
Kanesckoit paitony.

1.7. Undopmanimonnsie CTEH/bI, pasmelieHHble B MKY «M®I] Kanegckoro
paiioHa» U apXUBHOM OTHEJNE JAOJKHBI COLEPXKATh:

1.7.1. Pexum pabote, aapeca MKY «M®IL] KaneBckoro paiionay,
apXHUBHOTO OT/IeIa.

1.7.2.  Anpec  odunuansuoro Hutepuer-noprana  agMuHECTpanuu
MYHULMNAIBHOrO  oOpasoBanus Kanesckoif paifon www.kanevskadm.ru, agpec
SJICKTPOHHOW  IOYTHI ~ apXUBHOIO  OTHENA arhiv@kanevskadm.ru, anpec
NeKTpOHHOM nouTel MKY «M®IL] Kanesckoro paiiona» mfc@kanevskadm.ru.

1.7.3. IloytoBsle anpeca, TerethoHsl, (GaMUIMH pyKOBOAMTENEH apXHBHOIO
oraena 1 MKV «M®I] KaneBckoro paiioHay.

1.7.4.  Tlopsmok  momydenus KOHCYNbTalHH O  TPENOCTAaBICHUH
MYHHULMITAIBHOM YCITyTH.

1.7.5. Tlopsimok U cpoku npefocTaBieHus MYHUUHUIAIBHON YCITyTH.

1.7.6. O6pasupl 3asBiennii 0 npegocTaBieHUH MYHULIMNTATIGHON YCIOYTH H
00pa3IIbl 3aII0HEHKS TAKKX 3asBJICHHIL.

1.7.7. TlepedeHb JOKyMEHTOB, HEOOXOIUMbIX JUIL  TIPeOCTaBIIEHUS
MYHHMILIHIIAJIBHOMN YCIIyTH.

1.7.8. OcHoBanue s oTkasa B npueme JIOKYMEHTOB O MpPeAOCTABICHUU
MYHUIIMITAJIBHON YCIIyTH.

1.7.9. OcnoBanue 115 0TKa3a B IpeOCTABIEHHH MYHULIUIIATIBHOR YCITYTH.

1.7.10. HocyneGuslii (BHECYne6HBII) NOPSIOK 00XKaJIOBaHUS pelIeHUH |
neicTBui (Ge3nelicTBHA) OpraHa, MPenOCTaBISIONIEro MYHULUNAIBHYIO YCIyTY, a
TaK3Ke ero TODKHOCTHBIX JIML B MyHHIMITAIBHBIX CITY>KAIIHUX.

1.7.11.  Huyro  undopmanmio, HEOOXONUMYIO  JUIsl  MONy4YeHHs
MYHHLUNAIBHOHN YCITyTH.

1.8. B ciiyyae u3MeHeHus BBIIEYKa3aHHOTO rpaduka, a Tak)Xe€ KOHTAKTHBIX
TeIe(OHOB M DINEKTPOHHBIX aJAPECOB, B HACTOSAIIMHA A MHHUCTPATUBHBIN
PCTJIAMEHT BHOCATCSI COOTBETCTBYIOLINE W3MEHEHUs!, HHYOPMAIUS 06 M3MEHEHHUIX
pasMelaercs  Ha  oduumanbHOM  VHTepHeT-mopraie aIMHUHUCTpPAIUH
MYHULUNAIBEHOrO oOpasoBanus KaHeBckod paifoH, a Takxke B dbenepansHOi
roCyNapCTBEHHOH HHGOPMALMOHHOH crcTeme «EnuHblii mopran rOCy 1apCTBEHHBIX
¥ MYHULMTIAIBHBIX yCIIyT (yHKIMN )».

1.9. Tlopsanox mnonydenus wuHPOPMALMK 3adBHTETEM 110 BOIIpOCcaM
NpENOCTABNCHNS ~ MYHUUMNANBHOH yCIYyTH M YCIYr, KOTOPBIE SBISIOTCS
HEOOXOIMMBIMH U 00S3aTENBHBIMU IS NPENOCTABIICHUS] MyHUUMIIATEHOU YCIIyTH,
CBEJICHHH O XOJie NpPEeJOCTABIEHUs yKa3aHHbIX yClIyr, pasmelieH B denepaibHoit
rocy1apCTBEHHOM MH(POpMaMOHHOM cucteme «EnuHbIi IIOpTaJl rOCy AAPCTBEHHBIX
1 MYHHIUNATBHBIX YCIIYT (QyHKIHH)».

2. Cranaapt npefocTaBIeHus MyHUIMIATBHOR YCIIyTH

2.1. HaumeHOBaHHE MyHUIMTIANBHOM yenyru — «lIpenocraBrenne apXUBHBIX
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CIIPaBOK, apXUBHBIX BBIITUCOK M apXUBHBIX KOITHIl.

2.2. OpraHoM, IpeROCTABISIONIAM MYHULIMNATBHYIO yCIYTY, SBIAETCS
ApXUBHBIA  OTHEN yNpaBleHHs JejlaMu aAMUHHUCTPALMM  MYHHLUHNAIBHOTO
obpazosanus Kanesckoit paiion.

3anpeleHo TpeGoBaTh OT 3asBUTENS OCYWIECTBJICHHE JEUCTBUM, B TOM YHCJIE
COrnacoBaHMM, HEOOXOOMMBIX JUIS MOTy4eHHS MYHUUUNAILHON YCIYTH U
CBSI3aHHBIX C OOpallleHHeM B HHBIE [OCYNaPCTBEHHBIE OpraHbl M OpraHu3alliH, 3a
MCKTIOYCHHEM  TONYYCHHUS YCIIYT, BKIKOYEHHBIX B I€peyeHb YCIIyT, KOTOpBIe
SABIIIOTCS ~ HEOOXOAMMBIMM W OOS3aTeNBHBIMM IS IIpeIOCTaBIIEHUs
MYHHIMIATIBHBIX  yCIYT, yTBEPKICHHbIX pemeHrHeM CoBeTa MyHHLUNATHHOTO
obpazoBanus Kanesckoii paiion.

2.3. Pe3ynpTaToM InpenoCTaBieHHs MYHULIMIIATBHONR YCIIYTH  SBISFOTCS
TIOATOTOB/ICHHBIC apXUBHBIM OTAETIOM apPXHMBHBIC CIIPABKH, apPXUBHbIE BBIIHCKH H
APXHBHBIC KONWM W HAIpaBlIEHHE UX 3asBHTENIO (MITH €ro JOBEPEHHOMY JIHLLY),
MO0 MUCEMO 06 OTKa3e B IPEAOCTABIEHUH MYHHUIIUIIAIBHOHN YCIyIH.

2.4. Cpok mpenocTaBineHus MyHHLMNATLHOIN YCIIYTH COCTaBliseT He Goliee
30 kaneHOapHBIX JHEH ¢ MOMeHTa PerucTpanyy 3asBJI€HUS HA NIPUHSATHE PELISHHS
O IOArOTOBKE apXHBHBIX CIIPABOK, ADXHUBHBIX BBITMCOK U APXHBHBIX KOTIHIL.

2.5. IlpaBoBble OCHOBaHUSI ISl PENOCTABJICHHS MYHHUUMIIATIBHOM YCIIyTH:

KoHncruryuus Poccuiickoit ®enepauuu ot 12 nexabps 1993 ropa;

DenepanbHblit 3ak0H 0T 22 okTA6ps 2004 roma Ne 125-®3 «O6 apxuBHOM
Aene B Poccniickoit ®eneparmy;

Iloctanopnenue IlpaButenscra Poccuiickoii Depepauuu ot 22 nexabps
2012 roma Ne 1376 «O6 YTBEPXXACHUH IlpaBun opraHuzanmu nesTeabHOCTH
MHOTOQYHKIMOHAIBHBIX  IEHTPOB NPENOCTaBIICHUS  [OCYAapPCTBEHHBIX u
MYHULIUIATBHBIX YCIYI»;

3axon KpacHonapckoro kpas ot 6 nexabps 2005 roma Ne 958-K3 «06
apXMBHOM Jie1e B KpacHonapckoM kpaey;

3akoHn KpacHomapckoro kpas or 28 wmioHs 2007 roga Ne 1270-K3 «O
AOTOJIHUTENLHBIX TapaHTUAX pealu3alMd [paBa TIpaKIaH Ha obparieHue B
Kpacnonapckom kpaey;

I1pukas MununcrepcTsa KyJIbTYpBI H MaCCOBBIX KOMMYHHMKaIU Poccuiickoit
OQenepaunu or 18 sauBaps 2007 roma Ne 19 «O6 yTBepXxnenun  [lpasun
OPTraHM3allii XpaHEHHS, KOMIUIEKTOBAHHsS, Y4eTa W MCIOJIb30BAHMUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit (emepaluK U APYrUX apXHUBHBIX JTOKYMEHTOB B
FOCYHapCTBCHHbIX W MYHHLMNIAIBHBIX —apXuBaX, My3esix U OoubnnoTekax,
OpraHusanusax Poccuiickoli akagemun Hayk»;

®enepanbHBIi 3aKOH OT 6 OkTsA0pst 2003 roma Ne 131-®3 «O6 o6uux
TIPYHIMIIAX OpPraHU3allid MECTHOTO CaMOYIPaBICHHUS,

DenepanbHelit 3ak0H ot 27 mois 2006 roga Ne 149-03 «O6 undopmanum,
MH(QOPMALIMOHHBIX TEXHOIOTHAX M O 3aIIHTe UHpOpMaLK»;

DenepanbHblil 3aKk0H oT 27 mroms 2010 roga Ne 210-®@3 «O6 opranuzaiuu
NPEIOCTaBICHNS TOCYAAPCTBEHHBIX U MYHHLIUIAIBHBIX YCIIyT»;

Hoctanosnenue Ipasutensctsa Poccuiickoii ®enepanuu or 16 mas 2011
roga Ne 373 «O paspaGotke u YTBEPXKICHUM aJIMHUHUCTPATUBHBIX PETNIAMEHTOB
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MCMIOIHEHUS TOCYIapCTBEHHBIX (YHKLHH H aIMHHUCTPATUBHBIX PErIaMEeHTOB
IPENIOCTaBIEHHS FOCY IAPCTBEHHBIX YCITYT»;

YCTaB MyHULIMITANBEHOTO obpaszoBanus Kanesckoii paiion;

lonoxenne 06 apxuBHOM oTxene YIPaBJIE€HHS Je/laMH aJAMUHHCTPALUH
MYHHIUIABHOTO 00pa3zoBanus Kanesckoii panoH;

HaCTOAIMH AZIMUHUCTPATHBHBIN periiaMeHT.

2.6. HcuepnriBaromuii IIEPEICHb  NOKYMEHTOB, HEOOXOOHUMBIX B
COOTBETCTBHM C 3aKOHONATENBHBIMU HIIH MHBIMH HOPMATHBHBIMH NIPaBOBBIMHU
aKTaMH  JUIs  NPENOCTABNICHUS. MyHULHMIAQIBHOH YCIYrH paszmejieHueM Ha
AOKYMEHTBl W HHQOPMALMIO, KOTOpble 3asABHTENh JOIDKEH OpPEICTaBHTh
CaMOCTOATENIbHO, U HOKYMEHTBI, KOTODHIE 3asBHTEIh BIIPABE IPEACTABUTHL IO
COOCTBEHHOH HHMIMATHBE, TAK KaK OHH TIOIEXKAT NPENCTaBICHUIO B paMKax
MEXBEJOMCTBEHHOI0 HH(POPMAIIHOHHOTO B3aUMOEHCTBHS,

2.6.1. 3asBurens momaer B apXUBHBIH OTJEN MHCEMEHHOE 3asABJICHHE O
MPEOCTABICHUH €My apXHBHOH CNPABKH, apXUBHON BBIIHCKH, HIH apXUBHOMH
KOITHUH.

2.6.2. K 3asBnenuro 3asBurens IIPHKJIIbIBAECT:

OpUrHHAT M KONHIO JOKYMEHTa, YNOCTOBEPSIOIIETO €ro JIHYHOCTE M
JMIHOCTE NMPEACTABUTEINS (B ClydasX, eClM 3asBlICHHE MOJaeT IIPEICTaBUTEb
3a5BUTEIIA 10 JOBEPEHHOCTH), OPUTHHAI [1OCJIE CBEPKH C KOMHUEH BO3BPALIAETCS;

KOIIHMIO TOKyMEHTa, MOATBEPXKAAIOLIETO (HhakT CMEPTH JIMLA, B OTHOLICHUMU
KOTOPOro 3anpalliBarOTCs CBEAEHUS,

KONMK TOKYMEHTOB, IOATBEP)KAAIOIIMX POJCTBO C JIHLOM, B OTHOILEHHM
KOTOpOI0 3aNpalIMBalOTCs CBEICHHUS,

KOIHMHA IOKyMEHTOB, NIOATBEPXKIAIOIIMX IIPAaBO HACTIEOBAHHS, C YKazaHueMm
Ha COOTBETCTBYIOIIMH JJOCTYII K aDXHBHBIM JOKYMEHTAM;

3aBEPEHHYIO JIOBEPEHHOCTh, BBIIAHHYIO B YCTaHOBJIEHHOM
3aKOHO/IATE/IECTBOM ITOPSIIKE, MOATBEPXTAOIIYIO IPABO MPECTABIIATD HHTEPECHI
3asIBUTEJIS,;

OPWIMHAIl ¥ KOIHMK 3aIIONHEHHBIX CTPAHMI[ TPYIOBOH KHHKH, OpUTHHAJ
TI0CJIE CBEPKH C KOIMei Bo3BpalaeTcs.

2.6.3. KonuposaHue wu CKaHMpOBaHHE JOKYMEHTOB OCYIIECTBISIETCS
pabotaukamu MKV «M®IL[ Kanesckoro paloHa» MM paGOTHUKAMH apXHBHOTO
oTJIe1a OecIuIaTHO.

2.6.4. Or 3asBuTeNs 3anperaercs TpeboBaTh:

TPCACTABICHNA  NOKYMEHTOB M HMH(QOPMALMM MM  OCYLIECTBICHHUS
AEUCTBHH, NpeACTaBIECHHE HIIH OCYILECTBIICHUE KOTOPBIX HE IPELyCMOTPEHO
HOPMAaTHBHBIMH TPaBOBBIMU aKTaMH JUIs MpPEeJOCTABIECHHUS MYHHIMIAJILHOM
YCIIyTH;

TNIPCAOCTABICHHS. IOKYMEHTOB U MH(MOPMALUK, KOTOPBIE B COOTBETCTBHH C
HOPDMAaTHBHBIMM IPABOBBIMH aKTaMU PocCHIiCKOi ®enepanyy, HOPMaTHBHBIMH
NpaBoBBIMK  akTamu KpacHonmapckoro kpas M MyHHUIMMANBHBIMH IPaBOBBIMHU
dKTaMH  aJMMHUCTPALlMM MYHMLMIIANTBHOTO 06pa3oBanks KaHeBCKoi panoH
HAXOIAITC B paclopsXKEHHH TOCYAAPCTBEHHBIX OpPraHoB, PEIOCTaBISIOIUX
TOCYAapCTBCHHYIO YCIIYTy, HHBIX FOCYAaPCTBEHHBIX OPraHoB, OpPraHoOB MECTHOrO
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CaMOYNpaB/ICHUA ~ MyHHLMNANBHOIO  06pa3oBaHus Kanesckoii  paiion wu
MONBEIOMCTBEHHBIM ~ TOCYapCTBEHHBIM ~ OpraHaM  H OpraHaM MECTHOro
CaMOYNPaBICHHA ~ MYHHUMNANBHOLO  0GPa3oBaHHS Kanesckoit  paiion
OpPraHU3allid,  y4acTBYIOUIMX B  MpPeNOCTABICHHH TrOCyTapCTBEHHBIX U
MYHULUIIATIBHBIX YCIYT, 32 UCKIIOYEHHUEM AOKYMEHTOB, YKa3aHHBIX B 4YacTH 6
craTed 7 DenepansHOro 3akoHa or 27 wmions 2010 roga Ne 210-®3 «06
OpraHM3alMH NPEJOCTABIIEHHS IOCYAapPCTBEHHBIX U MYHUUMNANBHBIX YCIYD».

2.7. OcHoBaHueM 15 OTKa3a B IppeMe NOKYMEHTOB, HEOOXOAMMBIX IS
TPENOCTAB/ICHUS MyHULMIIANBHOH yCITYTH, SBISETCA IPEOCTABICHHE 3asBUTENIEM
3asIBJIEHUs1, OQOPMIIEHHOTO He TI0 popMe, NpH HAJIMYMU UCIPABJIEHUH, CEphe3HBIX
TNOBPEXIEHUH, HE IMO3BOJSIOMX OAHO3HAYHO MCTONKOBBIBATE KX CoJIep)KaHue,
OTCYTCTBHE OOPATHOro afipeca, OTCYTCTBHE MO/IITHCH.

O HanuuMu ocHOBaHHS MIS OTKasza B NIpUEME JOKYMEHTOB 3asiBUTEJIS
HHpopMHUpyeT paboTHrk MKY «M®IL[ Kanesckoro paitona» umu apXHBHOIO
OTA€Na, OTBCTCTBEHHBIA 33 INPHEM [OKYMEHTOB, OOBSCHSET 3as{BUTEJIIO
CONCPXKAHHME BBIBICHHBIX HEJNOCTATKOB B IIPENCTABJIEHHbIX JIOKYMEHTax u
IpE€AaractT MpUHATH MEPHI 10 UX YCTPAHEHHIO.

3asBUTENs BIIPaBE OTO3BaTh CBOE 3asBJCHHUE Ha Jo0o# craguu
PacCMOTpPEHNsI WM MOATOTOBKH JOKYMEHTA apXHBHBIM OTZIEJIOM, OOPaTHUBILKCEH C
COOTBETCTBYIOIIMM 3asBieHMeM B MKY «M®IL] Kanesckoro paiioHa» unH
ApPXUBHbIN OTHEI.

He Moxer ObITh oTkasaHo 3asBuUTETIO B IIPUEME JIOIOJIHMTENIbHBIX
AOKYMEHTOB IIpH HAJTHYUU HAMEPEHHS UX CHATh.

2.8. OcHoBauus mis PUOCTAHOBICHUSA ~ MYHUUMNAIBHON  yCIyrH
3aKoHoxaTeIbcTBOM Poccuiickoit ®enepanuu ne NIPeTyCMOTPEHEI.

2.9. VcuepnbiBarouii nepeveds ocHOBAHMIA JUIS OTKa3a B PEeI0CTaBICHUH
MyHUIUNIANBHON yCITyTu:

2.9.1. HecoorBeTcTBHE 3asBHTENS TPeOOBaHMsM, YCTAaHOBIEHHBIM IIyYHKTOM
1.2. pa3znena 1 Hacrosero AJIMHHUCTPATHBHOTO perlaMeHTa;

2.9.2. Obpawuenue 3asiBuTeNs 0 TIpE/IOCTaBICHUM MYHULMIIANBHON YyCiIyTH,
OKa3aHHE KOTOPOH He OCYILECTBISETCS APXUBHBIM OTZEJIOM;

2.9.3. HecoorsercTBre AOKYMCHTOB, NPEJOCTABIECHHBIX 3asBUTENEM s
OKa3aHHA MyHHUMIIATBHOH yCITyTH TpeGOoBaHMSIM, YCTaHOBJICHHBIM MOJIYHKTOM
2.6.2. mynxra 2.6. pasneia 2 HaCTOSIIEro AZIMHUHHMCTPATHBHOTO perilaMeHTsa.

2.9.4. Yciyru, KoTopble SBASIOTCS HEOOXONMMBIMU U O6S3aTeNBHBIMU IS
NIPEAOCTABNCHNUSA MYHMLMITAIBHON YCIYTH, B TOM YHCITe CBEACHHSA O NOKyMEHTE
BbIJJaBa€MOM OpraHH3aIUsIMH, YYacCTBYIOIIHUMH B NpeI0CTaBIEHUH
MYHHLUNAIBLHON YCIIYTH, OTCYTCTBYIOT.

2.10. B cootBeTcTBUH ¢ DenepanbHbIM 3ak0HOM 0T 27.07.2010 No 210-@3
«O6 opraHM3auMK NMpexoCcTaBlICHHS FOCYIapCTBCHHBIX M MYHUIMIANBHBIX YCIyr»
MPEAOCTABICHNE MYHULIMIIANILHOK YCIlyTH OCYILECTBISETCS OeCILIATHO.

2.11. TlpueM 3asBNeHHs W BhIgaua PE€3ysbTaTa MyHUUHNANBHON yCIIyTH
ocymectrisgercs B MKY «M®1] Kanesckoro paifoHa» U apXUBHOM OTIIENE.

Maxkcumansneiit cpok oxmmanus B OYepeM MpH IoJade 3asBICHUS O
NPENOCTABICHUN MyHULMIATEHON YCIYTH HE MOKET NpeBBINIATh 15 MUHYT, Bpems



OXHUAHUA B OYEPENM 0pH  MOJNYYEHHH pe3yJbTaTa MIPeI0CTaBIEHUS
MYHHULUIIAIBHOH yCIIyIH HE MOXET MPeBhIath 15 MUHYT.

2.12. Cpok perucrpaiuu 3asiBieHHS O NIPENOCTAB/IEHUH MYHULUIAIBHOM
YCIYTH HE MOXET IIPEBBIIATE 15 MHHYT.

2.13. TpebGoBanust K mOMeleHHAM, B KOTOpBIX  MPENOCTaBIsAETCA
MyHHIUNIANbHAS yCIyra, K 3ajly OXHAAHHS, MECTaM 3alojHEeHUs 3asBIeHU o
TIPENOCTABICHUY  MYHHUUMNANBHOW  YCIyrd, WHQOPMALMOHHBIM CTEHAaM
o0pasllaMM MX 3alONHEHHS W NEPEYHEM JOKYMEHTOB, HEOOXOIUMBIX ISt
NPEROCTABIEHUS KaXI0M MyHHIUIIAIBHON yCIIyTH.

2.13.1. TlomeleHus, B KOTOPBIX NpPEIOCTABAETCS MYHHIIUIIATIBHAS YCIIyra,
AOJDKHBI COOTBETCTBOBATh CAaHHUTAPHO-THIHEHWYECKMM TNPAaBHJIaM M HOpMAaTHBaM,
l[paBuIaM  MOXapHOH OesonacHocTH, GesomacHocTH Tpyaa. [lomemenus
00opyRyIOTCS CHCTeMaMu KOHIUINOHUPOBaHUs (OXJNaXIEHHS M HAIPEBaHHUA) U
BCHTHIIMDOBAaHUS ~ BO3JlyxXa, CpEACTBAMH OIOBEILEHHS O BO3HHKHOBEHUH
4Pe3BbIMAHHON cUTyauud. Ha BHIHOM MecTe pasMelaroTcs cXems pa3MelieHus
CPEACTB MOXApOTYLICHUA U IyTeH O5BaKyallUd IIOMEH. IIpenycmatpuBaercs
000pyAOBaHKe JOCTYIIHOTO MECTa OGLIECTBEHHOTO MOJIb30BAHUS (Tyaner).

2.13.2. Ins oXumaHUs 3asiBUTENSAMH npuéma, 3aIl0JHEHUS HEOOXOIUMBIX
AL TIONy9€HHS MYHHUMNANBHOM yCIyrd JOKYMEHTOB OTBOIATCA MeCTa,
000pyHOBaHHbIE CTYJBSIMH, CTOJAMH (cTO¥iKamu) JUIs BO3MOXKHOCTH 0OPMIIEHHUS
MOKYMEHTOB, OO€CIIEYMBAIOTCS pPy4YKaMH, OJIAHKAMH NoKyMeHTOB. KonuyecTso
MECT OXKUAAHHUS ONPENENAETCS UCXOAA U3 (PaKTHIECKON HArpy3Kd M BO3MOXKHOCTH
UX pa3MELIECHUS B IIOMEIIEHNH.

2.13.3. [Inomans  nomemenus, B KOTOPOM  IIPeAOCTaBIIAETCS
MyHULUNAIBHAS ~ yclIyra, oOO0ecnevynBaeT BO3MOXHOCTH CaMOCTOSTENBHOIO
TICPEIBIIKCHUA MHBAIMAOB 10 TEPPUTOPUH MOMEILEHHUS, BXOJA B HErO M BBIXO/A
M3 HETO, B TOM HHCJIE C IOMOIIBIO CNEUMATUCTOB OpraHa, IPeNOCTABIISIOLIErO
MYHHULMTATBHYIO yCIYTY.

Ha Teppuropun wumerorca Mmecra CcTOSHKH TPaHCIIOPTHOIO CPE/ICTBA,
IPEAOCTABJIAIOIINAE BO3MOXXHOCTE CAMOCTOSTENLHOM MOCanKH B TPaHCIIOPTHOE
CPCACTBO M BBICAIKK U3 HETO, B TOM YHCJE C MOMOIIBIO CIELMAINCTOR oprasa,
NPEAOCTABIIAIOILEr0 MyHHLUMAIBHYIO yCIYTY.

Cneumanucr oprada, NpemOCTABISIONIEro MyHULUNATBHYIO  YCIyTY,
OKa3sbIBAaCT INOMOIIb HMHBAIMIaM B IIPEOJONICHHH 6apbhepoB, MEIIAIONHX
MOy 9CHHIO MMH MYHUUMIIANIBHOM YCIIyIY HapaBHe C APYyTHMH JTHIAMH.

C nomompio criennanucTos opraxa, MPEOCTaBIIIIOUIETO MYHULHITAIBHYIO
YCIyry, OCYIIECTBIISETCS CONPOBOXKAEHHE HWHBAIMIOB, HMEIOIUX CTOMKHE
paccTpoicTBa GyHKINH 3pEHHS U CaMOCTOSTENBHOTO NEpPEeBHKEHUS, U OKa3aHHE
MM IIOMOIIM B IOMCILUEHUSAX, B KOTOPHIX MPEIOCTABISETCS MYHHLMIATbHAS
ycinyra.

B nomemennsx wumeercs o6GopymoBaHME M HOCHTENH UHpOpMaIuH,
HeOOXOMMMEBIe Ui oOecreyeHus OeCrpensaTCTBEHHOTO MOCTYNa WHBAIHIOB K
00bEKTaM, B KOTOPBIX IPeIOCTABIAETCS MYHUIUIIAJIBHAS YCIIyTa.

B nomeweHun wumerotcs Mecta OXHAAaHUs, MeCTa Mg 3alOJHEHHs
3alpOCOB, MMeeTCs 00OpylIoBaHHE C IyGIMPOBAHHEM HEOGXOXHMOl JUISt
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MHBAUIOB 3BYKOBOH W 3pUTENHLHON MH(POPMALHMH, a TaKKe HaJmucel, 3HaKOB U
HHOH TEKCTOBOW W rpadmyeckoii MH(OPMAIMH, HEOOXOXUMON Mg TTOJIyYEeHU S
MYHULMIIAIBHOW  YCIIyTH  3HAaKaMH, BBINIOJHEHHEIMU penbedHO-TOYEUHBIM
mpudrom bpaiins.

B nomemenne, B KoTopoM okasbiBacTCs MyHHLIMTIATIbHAS  YCIIyra,
AOMYCKACTCs CYpIONEPEBOAYHK U TH(IOCYpAONEPEBONYHK, co0aKa-IpoOBOJHUK
[IPH HATTMIMH JOKYMEHTa, MOATBEPKAAIOIIETO €€ CIIEeHAIbHOe o0yueHmue.

Ilpn HeoOXoquMOCTH MyHHIMNANbHAS yclyra NpeRoCTaBiIseTCs 10 MeCTy
KHTCJIECTBA MHBANUAA WM B JUCTaHUMOHHOM pexuMe. Bce BIe3Bl K MaHHOMN
KaTCTOPHH  TPaXNIaH  OCYLIECTBIAIOTCS Ha  0e3BO3ME3NHOM  OCHOBE O
PENBAPUTEJBHOH 3allMCH, KOTOPYI) MOXHO OCYILECTBHTH JIUCTaHLIUOHHO 10
Teneony. Ecnu ke y 3asBurens c OrpaHU4€HHBIMM BO3MOXHOCTSAMHU BCE-TAKU
BO3HUKAeT HEOOXOOHUMOCTh MOCETHTH JIMYHO obucel TpHeMa U BbIIAYM
AOKYMEHTOB, TO CHELHAIUCT OpraHa, IpefOCTaBISIOLIEro MYHHIIMNATBHYIO
YCIyTY, OKa3bIBaeT IOMOIb WHBAIMIY B IOJy4€HMH MYHMIMNATbHBIX YCIIyT,
BKJIFOYAsi UX COMPOBOXKICHHE.

2.13.4. lHbOpMaLUOHHBIE CTEHMIHI PasMEelIarTCsl Ha BUIHOM, JOCTYITHOM
MecTe.

Odopmienre HHGOPMALMOHHEIX JTHCTOB OCYILICCTBJIACTCS YJIOOHBIM IS
4reHus wpHrom — Times New Roman, dopmar mucta A4; TeKCT — IponHCcHbIe
OykBbl, pasMmep mpupTa No 16 — 0GbIYHBIH; HAHMEHOBAHKE — 3arinaBHble OYKBBI,
pasmep wpudTa Ne 16 — upHBIil, moas — 1 cM BKpYroBy0. TeKCTsl MaTepuanon
AOJKHBI OBITh HamedyaTaHbl Ge3 MCIpaBleHMi, HauGONee BaKHAS UHpOpMaLus
BRIICIACTCA JKMPHBIM mpupToM. B cmydyae odpopmienus HH()OPMAITHOHHBIX
MATepHaoB B BUIE 0OPA3IOB 3asBICHAN Ha MOTyYeHHe MYHHULMIIAIBHOR YCIIyTH,
00pa3sLoB 3asiBIEHHUH, NepeyuHeil JIOKyMEHTOB TpeOOBaHUs K pasMepy wIpH(Ta U
¢opmary nucTa MOryT GBITH CHHMKEHBI.

2.14. Iloxa3aTenu JOCTYIHOCTH U KadecTBa MYHUIUOAIBHBIX YCIYT.

Ouenka kadectBa M JOCTYHHOCTH MYHMIMIAIBHON YCIyrM JOJIKHA
OCYIIECTBIATHCS 10 CISAYIOIMIMM I10KA3aTE M

2.14.1. Crenenp MHGOPMUPOBAHHOCTH I'PAX/IaH O MOpsAAKE NPEaOCTABICHUS
MYHHULHUNANBHOH YCIyru (IOCTYNHOCTh HHAOPMALUU O MYHUIMINAILHON ychyre,
BO3MOXHOCTb BBIOOpa criocoba MmosydeHus uHbopManun);

2.14.2. Bo3MOXHOCT BEIGOpa 3asBUTENEM GopMbl  OOpamenHus 3a
TMPEAOCTABICHHEM MYHHLMNANBHON YCIyrH (JIMYHO, MOCPEACTBOM OYTOBOM
CBSI3H, B (OpME 3IIEKTPOHHOrO JIOKyMEeHTOO0OpoTa 4epe3 Enummbiit mopran
FOCYIapCTBCHHBIX U MYHULIMNIATBHBIX YCIyT (byHKIMIA);

2.14.3. CBoeBpeMEHHOCTh TIpeLlOCTABNCHHS MYHHUUNAIBHOW yCIyrd B
COOTBETCTBUH CO CTaHIAPTOM €€ MpPENOCTAB/ICHHS, YCTAHOBNEHHBIM HACTOSIIAM
AJZIMMHHCTPATHBHBIM PErIaMEHTOM.

2.15. Huble TpeGOBaHUA, B TOM 4YuCie YYUTBIBAIOLME OCOOEHHOCTHU
NpEAOCTABICHUST MYHMIHMIIATBHON yCIyTH B MHOIO(YHKIMOHATHHOM LEHTpe H
OCOOEHHOCTH NIPEOCTABNEHHS MYHHIHIANBHOIN YCIIyTH B 3JIEKTPOHHOMH (opme.

2.15.1. Tlpenocrapienue MYHHULIMIATPHOH ycnmyru B MKY  «M®IL]
Kanesckoro paiiona», undopmuposanue 3assureneii o NOPsIIKE IIPEIOCTaBIECHUS
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MyHUIUMANbHOH yciayru B MKV  «M®I] Kauesckoro palioHa», 0 xoje
BBIIIOJTHCHHS 3asBICHHH O NPENOCTABIEHHH MyHULMNATBHOM YCIYTH, a TaKxe I10
MHBIM  BOIIpOCaM, CBS3aHHBIM C IIPeJOCTaBIE€HHEM MYHHIUIAILHOMN YCIyTH
ocymecteasercs MKY «M®L] Kanesckoro paiiona» B paMKax 3aKJIH4Ye€HHOro
COTJIALICHHA C aAMMHHMCTpAalMeHd MYHMIHMIIAIBHOrO 00pa3oBaHus KaneBckoil
PaloH, a TaKkXke B COOTBETCTBUH C Pa3[eNoM 3 HACTOSIIEro AIMUHHCTPATHBHOIO
periaMeHra.

2.15.2. Obpaiesne 3a mnomydeHnem MYHUUHIIAJILHOR YCIYIH MOJKET
OCYINECTBIIATBCS C HMCIIOJBb30BAaHUEM OJIEKTPOHHBIX JOKYMEHTOB, MOAMMCAHHBIX
3JIEKTPOHHOH MOAIMCHIO, B COOTBETCTBUM C TPeOOBAHHIMH DenepaabHBIX 3aKOHOB
ot 6 anpens 2011 roga Ne 63-®3 «06 3JIEKTPOHHON MOANHCH» M OT 27 HIojs
2010 rona Ne 210-®3 «O6 opranusanuu IIPEIOCTaBJICHUs] T'OCYNAapCTBEHHBIX WU
MYHULMIIAIBHBIX YCIIyT».

3. Coctas, NocIeJ0BaTENBHOCTE M CPOKU BBINOIHEHHS aIMUHUCTPATUBHBIX
npoueayp, Tpe0OBaHHs K HOPSAAKY MX BBITOIHEHHUS, B TOM YHCIIE
OCOOCHHOCTH BBITIOJHEHHsI 3 AIMHHHCTPATUBHBIX NpOLEAYp B 3JIEKTPOHHOHU (opMe,
a TaKXe 0COOEHHOCTH BBIMOHEHUS aIMUHHCTPATHBHBIX npoueayp
B MHOTO()YHKIMOHAJIEHOM LIEHTpE

3.1. MynununaneHas yciayra NpegocTaBisercs NyTEM  BBIIOJHEHHS
aIMHHHUCTPATHUBHBIX NPOLIETYP.

B coctaB aiMHHHCTPaTHBHBIX POLIEAYP BXOIAT:

3.1.1. Tlpuém 3asBieHus W MpUIAraeMbIX K HEMY NOKYMEHTOB, Iepenaya
NakeTa N0KyMeHTOB u3 MKY «M®L] KaneBckoro paifiona» B apXHUBHBI oTae.

3.1.2. PaccMoTpeHHe 3asiBIEHHMS M IpHIAraeMbix K HEMY IOKYMEHTOB B
apXMBHOM OTZeJle, GOPMHPOBAaHHE U HAIIPABICHHE MEXBEIOMCTBEHHbIX 3aIpocoB,
TNIPUHATHE PCLICHUS O NPENOCTABICHHH 3asABUTEIIO apXHBHOW CIIPaBKH, apXUBHOM
BBINMCKHU 1 apPXUBHOH KOMHUH, IMOO0 06 OTKase B PEAOCTABICHUH MYyHHLUIATBHO
YCIIYTH.

3.1.3. IloaroToBKa M BBHINOJIHEHHE apXHUBHBIX CIIPABOK, apXMBHBIX BBIMHCOK
M apXWBHBIX KOMMH, IMOJATOTOBKA MHCbMa 00 OTKase B IIPELOCTABIEHHH
MYHHIIMIIAJIBHOM YCIIyTH.

3.1.4. Ilepenaya apxXuBHBIX CIPABOK, APXHBHBIX BBIMHCOK H ApPXUBHBIX
KOITMA WM muchMa 06 OTKase B MNpPeNOCTABICHUH MYHULMIIAILHON yCIyTH M3
apxuBHOro orzena B MKY «MOL] KaneBckoro paiioHa», BbIIaua 3asBUTEINO
apXMBHOM CIIPAaBKH, apXHUBHOM BBIIUCKM M ApXMBHOM KOMHHM, THOO mUcbMa 06
OTKa3¢ B NPEIOCTaBJCHUH MyHUUMNANLHONH yciyrd B MKV «M®I[ Kanesckoro
paioHa» UM B apXUBHOM OTJIEJIE.

3.2. Tlpuém 3asiBiIeHUs M NPUIATAEMBIX K HEMY JOKYMEHTOB, Iepejaaya
Nakera 10KymMeHTOB 13 MKV «M®I] Kanesckoro paiioHa» B apxHBHBIH OT/el.

3.2.1. OcHOoBaHWeM As Havajia aJIMMHHACTPATHBHOM IpOLIeYyPhl SBIAETCS
obpatuenue 3asutens B MKY «M®I[ Kanesckoro paiioHa» WM apXUBHBINA OTHEN
C SAIBICHHEM M IPUIOKEHHBIMH K HEMy JOKYMEHTaMH, NpEXyCMOTPEHHBIMH
HacTOSIIMM AJIMHHUCTPATUBHBIM PETJIAMEHTOM.
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3.22.Tlpu mnpuéme 3asiBieHus u NPUJIaraéMbelX K HEMY JIOKYMEHTOB
pabotHuk MKY «M®I] Kanesckoro paioHa» WM apXUBHOT'O OTIEJA:

YCTaHABIMBACT JIMYHOCTH 3aSBUTEINsS, B TOM YHCIIe NPOBEPSET JOKYMEHT,
YAOCTOBEPSIOIME JIHYHOCTD, MPOBEPSCT NOJHOMOYMS 3asiBUTENS, B TOM YHCIIe
TI0JIHOMOYHS TIPEACTABUTEINS JIEHCTBOBATh OT €r0 UMEHH;

[IPOBCPACT HalM4YME BCEX HEOOXOMUMBIX MJOKYMEHTOB MCXOS M3
COOTBETCTBYIOLIETO TIEpeYHs NOKYMEHTOB, HEOOXOAMUMBIX NS IpeSOCTABIIECHHS
MYHHUIMIIAIBHON YCITyIH;

NIPOBEPACT COOTBETCTBHME IPENCTABJIEHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM
TPeOOBaHUAM, YIOCTOBEPSACH, UTO:

AOKYMEHTBI B yCTaHOBJIEHHBIX 3aKOHOAATENECTBOM CIyYasX HOTAPHUAILHO
YAOCTOBEPEHDI, CKPEIICHBI NIEYATAMH, HMEIOT HaJUIeXAIHe IIOATTHCH CTOPOH MK
ONpEeNeNIEHHBIX 3aKOHOAATETECTBOM HOKHOCTHBIX JIHLL

TEKCTBI IOKYMEHTOB HalUCaHbI pa3GopunBo;

amunny, UMeHa 1 0T4ecTBa BU3MUECKHX JIHIL, azpeca UX MECT XXHUTeJLCTBa
HAIIMCaHbI IOJTHOCTEIO;

B IOKyMCHTaX HET NOAYHMCTOK, NPHIHCOK, 3aYEPKHYTHIX CJIOB M MHBIX HE
OrOBOPEHHBIX B HUX UCTIPABJIECHHIA;

JAOKYMEHTBI HE MCIIOIHEHBI KapaH [aIlioM;

AOKYMEHTBI HE HMEIOT CEpbE3HBIX MOBPEXKACHUH, HAIH4YHE KOTODHIX He
TI03BOJISIET OJTHO3HAYHO UCTOJIKOBATH HX COJEPIKAHUE;

CPOK I€HCTBHUS NJOKYMEHTOB He UCTEK;

MOKYMEHTBI CONEPXKAT HH(YOPMAIIHIO, HEOOXOMUMYIO ISl NPEJOCTAB/ICHHUS
MYHHIMIIANBHON YCIIyTH, YKa3aHHOM B 3asBJICHUM,

JAOKYMEHTBI [IPEJICTABIICHB] B IOJTHOM 00BEME;

B Cilydae INpENOCTaBICHUSA [OKYMEHTOB, IPEAYyCMOTPEHHBIX YacTbio 6
cratbu 7 ®enepanbHoro 3akona or 27.07.2010 Ne 210-®3 «O6 OpraHu3aLuu
TIpENOCTABIICHHSA TOCY IAPCTBEHHBIX U MYHHULHMIAIBHBIX YCIIyT», OCYILIECTBIAET MX
OecryiaTHOe KOIMPOBAHHE WM CKaHUPOBaHUE, CJIMYACT [MPeICTaBICHHbIC
3asBUTCIEM OSK3EMIUISPl OPUTMHANOB W KONMH [JOKYMEHTOB (B TOM uYHC/e
HOTapHaIbHO YAOCTOBEPEHHBIE) NpYr ¢ ApyroM. Ecim mpencTaBneHHble KOMUH
AOKYMEHTOB HOTapHallbHO HE 3aBePEHbl, CIMYUB KOMHH JOKYMEHTOB C HX
MOUTHHHBIMH SK3EMIUISPAMH, 3aBEpPsIeT CBOEH MOINMKCKIO ¢ YKazaHueM QaMHIHHA 1
MHHULHNATIOB X CTABHUT LUTAMII KKOTIUSI BEPHA»;

TIpH OTCYTCTBHUU OCHOBaHMH /IS OTKA3a B IPHEME JOKYMEHTOB 0hOPMIISET ¢
MCTIONB3OBAHUEM ~ CHCTCMBI  3JICKTPOHHOM — OYEepelM pacmuckKy o mnpuéMe
JOKYMEHTOB.

Hoctynusiuee 3asBnenue pa6otauk MKY «M®IL] KareBckoro paloHa» WIu
apXHWBHOIO OTAeNa OQOPMIISIET C HCHOJB30BAHUEM CHCTEMBI 3JIEKTPOHHOIA
O4EPENH, BBIIAET PACIUCKY O NpUEME JOKYMEHTOB [0 YCTAHOBIEHHOM dopme B 2
dK3eMIuLsipax. B pacnucke ykaspiarorcs:

AaTa NpeJICTaBlICHUs JOKYMEHTOB,;

®.1.0. 3asBuTeNs (JIUL [0 JOBEPEHHOCTH);

azipec 3JIEKTPOHHOM MOYTEHI;

azipec 00bEKTA;
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TICPEYCHP IOKYMEHTOB C yKa3aHHEM WX HAaMMEHOBAHHsl, PEKBH3HUTOB;

KOJIHHIECTBO  SK3EMIUISIPOB  KAXAOTO M3 MpPEJACTABIEHHBIX JOKYMEHTOB
(TIOANMHHBIX K3EMILISPOB H UX KOMHUIA);

MaKCUMaIbHBIH CPOK OKa3aHHs MyHULUNIATBHOMN YCIIyTH;

(aMunus ¥ MHULMATEL PabOTHHKA, [IPUHSBLUIETO JOKYMEHTHI, @ TaKXe €ro
IOJIHKCE;

UHbIE JaHHBIE.

Hanee paGothuk MKY «M®IL] Kauesckoro palioHa» WIH apXHBHOTO
OTAeNIa MEPENAET 3aABUTENIIO NEPBbIH IK3EMILISP PACTIMCKH, BTOPOIl — IOMeNIaeT B
IaKeT MPUHATHIX JOKYMEHTOB.

3asBUTENb, MPEACTABUBLIMI JOKYMEHTHI IS MOJIyYeHUsT MYHULUIIAILHOU
YCIIYTH, B OOS3aTENBHOM TOpSAKE HUHPOPMHUpPYETCs pabotHukoM MKY «M®I]
Kanesckoro paifoHa» uinm apXMBHOrO oTeNna:

O CPOKE MPENOCTaBICHUSA MyHHIUNAIBHOM YCITyTH;

0 BO3MOXHOCTH OTKa3a B IIPEJOCTAaBIEHUH MYHULUITAIBHON yCITyTH.

Beinavya 3asBuTeI0 pacHuCKH TOATBEPKAAET (BaKT npuémMa pabOTHHKOM
MKY «M®Ll» Kanesckoro paiioHa wumu apXHUBHOIO OT/IEJa KOMIUIEKTa
JIOKYMEHTOB OT 3asBUTEIIA.

3.2.3. Tlopsanok mepenaun Kypbepom MKY «M®L] Kanesckoro paiioHay»
NaKeTa JOKYMEHTOB B apXHBHBIHN OT/EN.

B nienb npuéma 3asiBneHus makeT JOKYMEHTOB BMeCTe C peecTpoM npuéma-
lIepeflaii TOKyMEHTOB NEpeNaTCs B apXWBHBIA OTJEN Ha OCHOBAHHU DeecTpa,
KOTOPBIH COCTABIIAETCS B 2 3K3EMILIAPAX U COAEPXKHUT JaTy U BpeMs IlepeIavu.

Ilpy nepemaye makera [JOKyMEHTOB paGOTHHK apXMBHOI'O OTJelNa,
NPUHUMAIONIMH UX, IPOBEPAET B NIPUCYTCTBHU Kyphepa MKY «M®I] Kanepckoro
paloHa» COOTBETCTBHE M KOJHYECTBO JIOKYMEHTOB C JAHHBIMA, YKa3aHHBIMU B
PEECTpE, TNPOCTaBNAET AATY, BPEMs IMOIyYEHHs JOKYMEHTOB M IOINMCE. [lepBbiit
SK3EMILIAp peecTpa OCTaTcs y pabOTHMKA apXMBHOTO OTHeNa, BTOPOH —
MOIUIXUT BO3BpaTy Kypbepy MKY «M®I] Kanesckoro paiioHa». HNupopmanus o
TNOJTy4E€HUH TOKYMEHTOB 3aHOCHTCS B 3JIEKTPOHHYIO (a3y.

3.2.4. Pe3yjpTaTOM aJAMHUHHCTPaTHBHOM NpOUENyphl SBISETCA MPHEM
3ajBJICHUA W NPUIAraeMblX K HEMy NOKYMEHTOB M Iiepejaya MaKkeTa JOKYMEHTOB
13 MKV «M®I1] KaneBckoro paiioHa» B apXUBHBIii 0T,

OOmuif  CpOK BBINOJHEHHSA JAHHOWN aJIMUHHUCTPATHBHON  IPOLIEAYPHI
COCTaBJIAET 1 KajleHAapHEIH [eHb.

3.3. PaccMoTpeHHe 3asBlEeHHS M TNPUIIATdeMbIX K HEMY JIOKYMEHTOB B
apXHMBHOM OTAele, JOPMUPOBAHKE U HANPABJICHUE MEXKBEIOMCTBEHHbIX 3aIpoCOB,
IIPHHATHE pCLICHUS O BblJa4€ apXWBHBIX CIPABOK, APXHUBHBIX BBHIUCOK M
apXUBHBIX KOMHH, THO0 06 OTKa3e B IpeOCTaBIeHUH MyHHLMIIATBHOM YCIIyTH.

3.3.1. OcHoBaHueM Ul Havana aAMHHHCTPATHBHOMN NPOLIETYPBI SBJISAETCS
TNPUHATHE PAOOTHUKOM apXMBHOIO OTZHeNa 3asBIEHHS W IPHIATAEMBIX K HEMY
AOKYMCHTOB HENOCPEACTBEHHO OT 3asBHUTENs, THO0 oT Kypbepa MKY «M®I]
KaneBckoro paiiona».

Havanbuuk apxuBHOrO oTaena  mpoBomHT NIpeABapUTENbHBIA aHAIIN3
JOKyMEHTOB M HA3HAa4aeT OTBETCTBEHHOE JIMLO IO PACCMOTPEHMIO 3asBJICHUS M
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MOJIrOTOBKE PEIIECHHUS:

a) 06 oTKa3e B IPeOCTaBIEHHH MYHULHUIAIBHOR YCIYTH;

6) 0 npenocTaBieHHK APXHUBHBIX CIIPABOK, ApXUBHBIX BBIITHCOK U apXMBHbIX
KOITHM.

B cmyyae orcyrcrBHs ocHOBaHMIi and  OTKasa B NIPEIOCTaBICHUH
MYHULMIAIBHOH yCIIyTM INPUHUMAETCS peLIeHHe O MOArOTOBKE ApXUBHBIX
CIIpAaBOK, apXHBHbBIX BBIIIHCOK M apXUBHBIX KONHMH, Ha3HAYAETCS OTBETCTBEHHOE
JIMLO 33 UX MOATOTOBKY.

3.3.2. PaGOTHHK, OTBETCTBEHHEIH 3a PacCMOTpeHHe 3asBICHUS, POBOIUT
aHaIM3 TIakeTa [OKyMeHTOB. IIpM Hanmuyuu ocHOBaHWi IS OTKasza B
TIPEAOCTABICHAN MYHULMNATBHON YCIyTH, MPeIyCMOTPEHHBIX IIYHKTOM 2.9.
pasnena 2 HacToswero AJMHHHCTPATHBHOIO perjameHTa, NPUHHUMAET pelleHue
00 OTKase B INPENOCTABIEHMH MyHHLMIATHHOMN yCllyru He mo3aHee 21
KaJICHIAPHOIO IHsl C MOMEHTa PErHCTPaLMH 3asBIICHUS B apXUBHOM OTIIEJIE.,

333.B cmyyae HempexacTaBleHHs ~3asBHTENEM IO  COGCTBEHHOI
MHULMATUBE NOKyMEHTOB, HAaXOIAIIMXCS B DPAaclOPSIKEHHH TI'OCYAapCTBEHHBIX
OpraHoB,  OpraHOB  MECTHOTO  CaMOYNpaBICHHUS M  OJBEIOMCTBEHHBIX
FOCYAapCTBEHHBIM ~ OpraHamM MM  OpraHaM  MECTHOTO  CaMOYIpaBieHHs
OpraHH3alliif, y4YacTBYIOIUIMX B  IIpeAOCTaBJIEHUH rOCYy/JapCTBeHHBIX H
MYHHLUMIAIBHBIX  YCIYT, MOArOTABIHMBAIOTCA MEXBEIOMCTBEHHBIE 3aIpOCH B
COOTBETCTBYIOIINE OPTaHEI.

MexBenOMCTBEHHBIE  3ampochkl  OGOPMISIOTCH B COOTBETCTBUE  C
TpeOOBaHUAMH, yCTaHOBIEHHBIMH DeepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-
®3 «O6 opraHM3aUMH NpPENOCTABIECHHS TOCYTapCTBEHHBIX U MYHHIMIIATBHBIX
yCIIyT».

Hanpaprenne MexBenoMCTBeHHBIX 3aMpocoB odopmuisieTcs B DJIEKTPOHHOIA
GopMe M OCYmECTBASETCS ¢  HMCNOIB30BAHHUEM €UHOH  CHCTEMBI
MEXBCAOMCTBEHHOIO  3JICKTPOHHOIO  B3aUMOAEMCTBHS OO 1O  HHBIM
3JIEKTPOHHBIM KaHajiaM.

Taxoxe normyckaercsi HanpaBiieHHE 3aIPOCOB B OymaxxnoM Buze (1o ¢axcy,
100 MOCPEACTBOM Kyphbepa).

3.3.4. KOHeYHBIM pe3y/IbTaToOM aJAMHHUCTPATHBHON NpOLIENYpPHl SBISETCA
PacCMOTPEHHE 3ajBICHUA W INPUIIATACMBIX K HEMY JOKYMEHTOB B apXHBHOM
otaene, pOPMUPOBAHKE U HAIIPABIEHHE aPXUBHBIM OT/IENOM MEXBEJJOMCTBEHHBIX
3alIpOCOB, TNPHHATHE pEIICHMS O MpPeJOCTaBIeHMH JHOO0 06 OTKaze B
NPENOCTaBICHUU MYHUIIUIIATBHOMN YCIIyTH.

OO6wmMit CPOK BBINONHEHHS JAHHOM aJIMUHUCTPAaTUBHOM IPOLETYPHI
cocraBiseT 21 KaneHIapHbIi NeHb.

3.4. IloAroToBKa ¥ BBINONHEHHE APXHBHBIX CIpPaBOK, apXUBHBIX BBIITHCOK,
APXMBHBIX ~ KONHH, TNOArOTOBKA MHChMa 06 OTKase B MPEfOCTABICHHH
MYHULIMIIAJIBHON YCITyTH.

3.4.1. OcHoBaHHMeM ISl Hayana aIMMHHUCTPATHBHOM MPOLEAYPBl SABIAETCS
NIPUHATHE PCINCHHUS O IOATOTOBKE ApXMBHBIX CIIPABOK, apPXUBHBIX BBINHCOK U
APXMUBHBIX KOIHH.

3.4.2. TloaroToBKa paGOTHHKOM apXMBHOIO OT/eNa ApXMBHBIX CITPaBOK,
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APXHMBHBIX BBIITUCOK U apXHUBHBIX KOIHIA.

Ilpu  oTcyrctBHM  ocHOBamuit i oTkaza B MpeI0CTaBIEHHH
MYHHUIHIAIBHON yCIyTH pabOTHMK apXMBHOTO OTAeNa, C YYE€TOM MOJTyYEHHBIX
CBC/ICHUH Ha HAalpaBJE€HHBIE MEeXBEIOMCTBEHHEIE 3aMpoChl, B TEYEHHE 5
KaJICHIapHBIX AHEH OCYILECTBISET IOATOTOBKY ApPXMBHBIX CIIPABOK, apXHBHBIX
BBINTUCOK Y apXHUBHBIX KOITHIA.

3.4.3. CornacoBaHue apXHBHBIX CIIpaBOK, apXMBHBIX BBIITUCOK M apXUBHBIX
KOMHH OCYIIECTBIISETCS HAYaNTbHUKOM apXMBHOTO OTIENA — 2 KaJIeHJapHBIX JIHS.

Perucrpaims apxuBHBIX cpaBok, apXHBHBIX BBIMHCOK U ApXUBHBIX KOMUH B
apXMBHOM OT/ieJIe — 1 KaneHIapHbIii AeHb.

Ilpu npuHATHM pemeHus o6 oTkase B NIPEAOCTaB/IEHUH MYHHIUIATLHOM
YCIyrH pabOTHHKOM apXWBHOTO OTHella B TedeHue S KaJleHJapHbIX JHEH
TOTOBHTCA COOTBETCTBYIOLIEE MUCHMO C YKa3aHHUEM IIPHYHH, KOTOpoe:

COTJIACOBLIBACTCA C HAYATILHUKOM apDXMUBHOIO OTAENA — 2 KaleHAAPHBIX JHS;

PETUCTPUPYETCS B apXUBHOM OTA€eNe — | KaleHAapHBIil IeHb.

3.4.4.  PesynpraTom aIMHUHHCTPAaTUBHOW  IIPOLENYpPBl  SIBIASIOTCS
MOAINCAHHBIE ¥ 3apETUCTPUPOBAHHBIE B YCTAHOBJIEHHOM MODSIIKE apXUBHBIE
CIPAaBKH, apXWUBHBIC BBITMCKH W apXMBHbBIE KONHM, JTHOO MHCEMO 06 OTKasze B
NPEAOCTaBICHHH MyHHUIUNIAIBHOMN YCIyTH.

OOmuit  CpOoK BBINONHEHHS HAHHOM aJIMMHUCTPAaTUBHOH Ipouexypsl
COCTaBJIAET 8 KaJIeHNApHEIX JHEH.

3.5. Ilepemaya mucema 06 oTkaze B IIPEIOCTaBJIECHUH MYHHIUIIAIBHOMH
YCIYrd mu3 apxuBHoro otuena B MKY «M®I] Kauesckoro paiioHa», Bblgaya
3aABUTEIII0 apDXMBHOH CIIPaBKM, apXHBHOM BBINUCKH, JHOO MUChMa 00 OTKase B
HPENOCTaBICHU! MyHHIMIIAIBHOU yciryru B MKY «M®I] Kanesckoro paiioHay,
apXMBHOIO OTJENA.

3.5.1. OcHoBaHMeM njs Hayaia aIMUHUCTPAaTUBHOKN NPOLENYPHI SBJISETCS
HAJIN9HE  3apeTMCTPUPOBAHHBIX apXMBHBIX CIIPABOK, apXHBHBIX BBIITHCOK,
ApXWBHBIX KONHUH, NHOO MOAMUCAHHOIO NMUChMa 06 OTKaze B NpeI0CTaBICHHH
MYHULUNIAIBHOMN YCIyTH.

3.5.2. Tlepejaua apXUBHBIX CIIPABOK, apPXHMBHBIX BBITHCOK, aPXHUBHBIX KOIMTHI
WM IMChMA 00 OTKa3e B NPEIOCTABIEHHH MYHHIHIATBHOI YCIIYTH U3 apXHBHOTO
oraena B MKY «M®I] Kanesckoro paiioHay.

Ilepenaua makera JOKyMEHTOB M3 apxuBHoro oraena B MKY «M®I]
KaHeBckoro palioHa» ocymecTBiseTcs Ha OCHOBAHHH peecTpa, KOTOpBIi
COCTABISAETCA B 2 9K3EMILISIPAX U COAEPXKHT ATy U BpeMs nepenavu.

Ilpu nepenaue makera noOKyMeHTOB Kypbep MKV «M®I] Kanesckoro
paiioHa», NPUHMMAIOUIMH MX, POBEPSET B NPUCYTCTBUH PabOTHUKA apXMBHOTO
OTACNa COOTBETCTBHE M KOJMYECTBO IOKYMEHTOB C JAHHBLIMH, YKA3aHHBIMH B
PEECTPE, MNPOCTABIAET AaTy, BpeMs MOJYYEHUs] JOKYMEHTOB U IOMIIUCE. IlepBrrit
SK3EMILIAp peecTpa ocTa€res y Kypbepa MKY«M®I] Kanesckoro paoHay,
BTOPOH — NOIJEXHT BO3BPATY pabGOTHUKY apXHBHOTO OTIENA. HNudopmanus o
MOy 4CHHH IOKYMEHTOB 3aHOCUTCS B JJIEKTPOHHYIO 6a3y.

3.5.3. Bolnaua pesynbTata MyHMUMTIANBHOI ycinyru 3asButemo B MKY
«M®I] Kanesckoro paiiona» uiy B apXWBHOM OT/EJIE.
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Ilpu BeIIaYe KOKyMeHTOB paboTHHK MKY «M®IL] Kanesckoro paiionay umu
apXMBHOTO OTJENA:

YCTaHAB/IHBACT JIMYHOCTb 3ajBUTEINs, IPOBEPSET HANMYHE PACIHCKH (B
Clyda€ yTepu 3adBHTENIEM DpACIHCKH pPAaclleyaThlBAeT C MCIOJIB30BAHHEM
TIPOTPAMMHOTI'O 3JICKTPOHHOTO KOMIUIEKCA | 3K3eMIUIsp paciucku, Ha oOpaTHoii
CTOPOHE KOTOPOH JenaeT HaAllHCh «OPUIMHAN PACIIHCKHU YTepsiH», CTaBUT AATy W
ITOAIINCE;

SHaKOMMT 3asBUTEIIS C COAEP)KAHMEM Pe3y IbTaTa MyHHLMIIATBHOMN yCITyTH;

BBIIAET pe3yJIbTaT MyHUIUIIATBHON YCIyTH.

3asBUTENb MOATBEPIKAACT MONYYEHHE Pe3yNbTATA MYHHULHMIIAIBHON YCITyrH
JIMYHOHN MOANHUCBIO ¢ pacumMppoBKOH B COOTBETCTBYIOLIEH TIpade pacnmcku,
KoTopas Xpanutcs B MKY «M®I] Kanesckoro paiioHay iy B apXUBHOM OTJIEIE.

3.5.4. PeayneratoM JaHHO#M aIMUHUCTPATUBHON INpPOLENYPHl SBIISAETCS
BBl/ava 3a4BUTEIIIO pe3ylibTaTa IPeOCTABICH S MyHULUIIAIBLHOM YCITyTy.

3.5.5. O6mmii CpoK BEINOJHEHHS NAHHOM aJIIMUHHUCTPATHBHOM NpPOLEAYPHI:
fnepeliada apXuBHBIX CIIPABOK, apXHBHBIX BBINMCOK M ApPXMBHBIX KOMUH MITH
MHChMa 00 OTKa3e B NPENOCTABIEHHH MYHHLMIAILHOMN YCIYTH U3 apXHBHOIO
orrena B MKY «M®I] Kanesckoro parioHa» OCYUIECTBISAETCS B TedyeHHe |
KaJICHAApHOrO AHS, MPH 3TOM apXHMBHBIE CIPABKH, apXMUBHBIE BBINMCKH U
ApXUBHbIE KOIMHU JIMOO NHCBMO 06 OTKase B IpeNOCTaBIEHHH MYHULMIATBHOM
YCIIyTH ¢ OOOCHOBaHHEM OTKa3a HE MO3JHEE YeM qgepe3 5 pabouux OHEH co JHS
NPUHSATHA  PCIICHUS BBIAACTCA 3asABUTENIO MMOJA POCIHCH WM HANpPaBILETCs
3aKa3HbIM [THCbMOM C YBEJIOMJIEHHUEM.

3.6.  OcCOOEHHOCTH BBINOJTHEHHS aIMUHHMCTPATUBHBIX IPOLEAYp B
3JIEKTPOHHOM dopme.

3asBUTENsIM 00ecreunBaeTcss BO3MOXKHOCTb NOJIyYEHHS] MYHHUUMNAIBHOU
yciyru Ha IlopTaiie rocyiapcTBeHHBIX M MYHHLHTIATbHBIX ycayr KpacHonmapckoro
kpas www.pgu.krasnodar.ru.

Ilpu oOpaiieHun Ha pervoHajIbHBIN NopTaJl  rOCYJapCTBEHHBIX U
MYHUIHIANBHBIX yCIyr (najee — [lopTan) 3asBUTeNb aBTOPU3YeTCS B CHCTEME U B
MEHIO TIOpTajlla BBIOMpaeT MyHHUIHIAILHYIO YCIIyTy, pealu30BaHHYIO B
3JIEKTPOHHOM BHJ€. 3allOJIHHUB HEOOXOAUMBIE MOJIS, COOTBETCTBYIOLIHE BXOJIHBIM
AAAHHBIM U3 IEPEYHs MpPENOCTaBIACMbIX TOKYMEHTOB, M IIPUKPENHB KOMHH
AOKYMEHTOB B 3JICKTPOHHOM BH/I€ COIJIACHO IIEPEUHIO JOKYMEHTOB, YKa3aHHbIX B
nyHkTe 2.6. pa3gena 2 HACTOSIEro AJIMAHHCTPAaTUBHOTO  perjaMeHTa,
OJIB30BATENE  [IOPTAJIA OTNPABNISET 3a4BKy Ha MOJYYEHHME MYHHIMITAILHOMN
YCIIyTH.

3asiBka perucTpupyercs Ha Iloprajie aBTOMaTHUYeCKH B peXHMe peasibHOIro
BPEMEHH.

UsMeHeHus cTaTyca 3asBKM MyHHLUNATBGHOM YCIYTH 3asBUTENb CMOXKET
OTCIEKHMBATE B PEKUME PEabHOIO BPEMEHH B JIMYHOM KabuHeTe Ha [Topraie.

Co croponsl Iloprana oOTBeTCTBEHHBIH CHEeLMAINCT, SBIAIOUIMICS
MOJIB3OBATENICM CHCTEMBI MCTIONHEHHs pernaMeHToB (nanee — CHUP), npuxumaer
3asBKY U 0OpabaThIBaeT €& B COOTBETCTBHH C HACTOSIIINM pernameHToM. B ciyyae
HEOOXOIMUMOCTH KOPPEKTUPOBKH IIPELOCTABICHHBIX TAHHBIX CIIELIMAIUCT CMOJXKET
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HarpaBJIATh COOOLIEHNS B IMYHBIN KaOUHET 3asBUTES,

OtBeTcTBEHHBIH CIIEUATTUCT OTIIPABIISIET HEOOXOOUMEIE
MEKBEIOMCTBEHHBIE 3aIIPOCHI, ONPE/E/ICHHBIE JaHHBIM periaMeHToM, B CHcTeMe
MEKBEIOMCTBCHHOI'O 3NIEKTPOHHOTO B3aumozeiicTBus (CMDB), peann3oBanHoOl B
CHP.

B criydae oTCyTCTBHS BO3MOKHOCTH HamnpaBieHHs 3aIpoca NOCPeNCTBOM
CMD3B cnenuanucT 3ampalMBaeT CBENEHHS IO MOYTE, 3JIEKTPOHHOM IOYTE, IO
daxkcy.

IlonyunB  nmaHHBIE  YHONHOMOYEHHBI CMICHHAIUCT,  SIBISIOLIHANCS
nonb3oBaresieM CHP, BhIMONHACT IPOBEPKY OKYMEHTOB 1 IPHHUMAET pelIeHUE O
HaJIMYUH 1IpaBa 3asBUTeJIs Ha MIOJIyYeHHEe MyHHLMITAIBHOM YCTyTH.

AZMHHUCTpaTHBHEIE TIPOLIEYPBI:

IPHEM 3asIBJICHHUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB;

PacCMOTPEHHE 3asBIICHUS U NIPUIIATACMBIX K HEMY JIOKYMEHTOB U MPHHSTHE
PELICHHS O IPENOCTAB/ICHUM (OTKa3€e B IIPeOCTABIECHUH) MyHHIUTAILHOMN YCIIyTH,

BBIIIOJIHAKOTCSA  COTVIACHO pa3fiely 3 HACTOSILIEr0 AIMHHHCTPAaTHBHOTO
periaMeHnTa 6e3 U3MeHeHu.

C TIloprama rocynapcTBEHHBIX W MYHHLMNATBHBIX yCIyr OTBeT Ha
YBEIOMJICHHE HANpPABIACTCS B (OPME IJIEKTPOHHOrO JOKYMEHTA WIH B
MMCBMEHHON (OpMe 110 IOYTOBOMY a/peCy, yKa3aHHOMY B YBEIOMJICHHH.

HcnonbszoBanue  PermonansHoro  moprana rOCYyJJapCTBEHHBIX W
MYHULHNATBHBIX  yCIYT  TapaHTHPYeT HepasIyallleHHe W COXPaHHOCTH
KOHQUAEHIIMATBHON  HHpOpMaIyH, JAOCTOBEPHOCTL  CBEACHHH 3a  cuer
HUCIOJB30BAHUSA B IIEKTPOHHOHN CHCTEME JIEKTPOHHBIX ITOANUCEH, NIONYYEHHBIX B
AOBCPEHHOM YIOCTOBEPSIOIIEM LIEHTPE.

4. ®opMbI KOHTPOJIS 33 HCIOJIHEHHEM AIMUHHCTPATHBHOTO periameHTa

4.1. Texymud KOHTPOJIb 3a COGIIOZEHHEM M MCIONHEHUEM HAaCTOSIIEero
AZIMUHHCTPaTUBHOTO perjaMeHTa B XOje IIPEAOCTABIIEHUS] MYHHIMIIAIBHOM
YCIYTd  OCYWIECTBISAETCA  NyTEM  NPOBENAEHMS  IIPOBEPOK  pabOTHHKOB
YHOMHOMOYCHHBIMH ~ NOJDKHOCTHBIMH ~ JIMLAMH ~ OPTaHOB,  y4YacTBYIOLIMX B
MPENOCTaBICHUM MYHHLUIIAIBHOM YCIIyTH.

4.2. TIopsnok U MepHOAMYHOCTE OCYIIECTBIECHHUS MJIAHOBBIX W BHEILIAHOBAIX
TMPOBEPOK IOTHOTBI M KAaY€CTBa NMPEAOCTABIEHUS MYHHLUNATLHON YCIyTH, B TOM
4UCNIe TIOPSIIOK U (POPMBI KOHTPOJISA 32 TOJHOTOM M Ka4eCTBOM NPEeIOCTaBNEeHUS
MYHULMNAIBHON yCIyTu:

4.2.1. KoHTponb 3a TONHOTOH M  KauecTBOM IIPEAOCTaBICHHUS
MYHULMIAIBHON YCIIYIY BKIIOYAeT B ce6s MPOBEeAeHHE [UIAHOBBIX H BHEILTAHOBLIX
IIPOBEPOK.

4.2.2. [InanoBbIE U BHEIJIAHOBBIE IIPOBEPKH IIPOBOJAATCS
YIOMHOMOYCHHBIMH  JIOJDKHOCTHBIMHM  JIMIIAMH ~ COOTBETCTBYIOILIMX OpraHoB,
YHacCTBYIOIIHX B MPEOCTABICHUN MyHHIIUIIANBHON YCITyTH.

IlpoBeneHMe MIAHOBBIX NPOBEPOK MONHOTHI ¥ KAYECTBA IIPEIOCTaBICHHMS
MYHHUUNANBHOW YCIYI'M OCYIUECTBIAETCS B COOTBETCTBHU C YTBEPXIEHHBIM
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rpa(uKoM, HO He peXxe OIHOTOo pasa B rop.

BHennaHoBble NpoBepkM NpoBOASTCA IO OOpallleHHsIM  3asBHTeNed
XanobamMM Ha HapylleHHe wuX [IpaB M 3aKOHHBIX HHTEPECOB B XOJe
[IPEIOCTABJICHUS MyHUIIMNIATIBHON YCIYTH, a TaK)K€ Ha OCHOBAHHUH JIOKYMEHTOB U
CBEICHWH, YKa3bIBAIOIIMX HA HapyIIeHHe HCIOJIHEHHs AJIMUHHUCTPAaTHBHOTO
peryiaMmeHTa.

B Xo/ie NJ1aHOBBIX M BHEILIAaHOBBIX IIPOBEPOK:

NIPOBEPACTCA 3HAHWE OTBETCTBCHHBIMH JIMLAMHM TPeGOBaHMH HACTOSIIEro
AJIMUHUCTPAaTHBHOIO periiamMeHra, HOPMAaTHUBHBIX IIPaBOBBIX aKTOB,
YCTaHaBIHBAIOIIMX TPEOOBaHHS K PENOCTABIEHUIO MyHH LIATATLHORN YCIIyTH;

NpOBEPAETCS COONMIONEHHE CPOKOB M IOCIEAOBATENLHOCTH HCIOMHEHMS
aJMUHHUCTPATUBHBIX IPOLIENLYD;

BBIABIIIOTCA HapyIICHUS NpaB 3asBUTENEH, HEIOCTATKH, NOMYLICHHBIE B
XOJl€ IPEOCTABICHUS MYHHIUIIANBHON YCIYTH.

4.3. TIlo pesymbrataM NpOBEASHHBIX IIPOBEPOK B Cilyyae BEIABICHUS
HapyIICHUs NOpANKa NPENOCTAaBICHUs. MyHUIUNIATBHOM YCIIyTH, TIpaB 3asBuUTENeH
BUHOBHBIC JIMLA TIPUBJIEKAIOTCI K OTBETCTBEHHOCTM B COOTBETCTBHH C
3aKOHOIATeNbCTBOM  Poccuiickoii  Denepauvin M NpUHUMAOTCS MEpBl  TI0
YCTPaHEHHIO HapylIeHUH.

4.4. OTBETCTBEHHOCTH JOJKHOCTHBIX JIHI, MYHHUUHMITAJIBHBIX CIYXaIUX 3a
pellenns ¥ faeiicTBus (Oe3meiicTBUE), IpHHUMAaeMbie (ocymecTBisieMble) B xoze
MPEAOCTaBICHNSA MyHUIIMNATBHON yCIIyTH:

4.4.1. JIomKHOCTHBIE JHLA, MyHHLHIAIbHBIE CIIy>Kallye, y4acTBYIOIIHE B
IIPEIOCTaBICHUH MYHULUNATIEHOM YCIIYTH, HECYT NEPCOHATIBHYO
OTBETCTBEHHOCTD 32 INDHHATHE pelleHui U JefictBus  (GesneiicTaue) npu
NPEIOCTaBJICHUH MYHULUNAIBHOM YCITIyTH.

4.4.2. TlepcoHanbHast OTBETCTBEHHOCTH YCTaHABJIMBAETCA B JOJDKHOCTHBIX
HMHCTPYKIHUSX B COOTBETCTBHHM C TPeOOBAaHUSMH 3aKOHOAATENLCTBA POCCHIICKOIL
Denepanuu.

4.5. TlomoxeHHs, XapaKkTepH3YIOLIHe TpeOOBaHMsA K TNOPSAKY U (opMmam
KOHTPOJIS 33 PEJOCTABICHNEM MyHHLMIIATBHON YCIYTH, B TOM YUCIIE CO CTOPOHBI
3asiBUTEJIEH:

Hopsinok u GpopMsI KOHTPOJIS 32 NpeJOCTaBIEHUEM MYHULUNAIBHON yCITyTrH
AOJKHBI ~ OTBEYaTh  TPEOOBAHMSAM  HENPEPBIBHOCTH W JIeHCTBEHHOCTH
(>bdexTuBHOCTH).

3asABUTENH MOTYT KOHTpPOIHMPOBATH NIPEIOCTaB/ICHUE MYHHITUIIAIBLHOMN
YCIYTH IyTEM MOJIyYEeHHs] NHCBMEHHOM M YCTHOM MH(OPMaLUH O pe3ynbTaTax
NPOBEAEHHBIX [IPOBEPOK H NPHUHSTHIX 110 Pe3yIbTaTaM IIPOBEPOK Mepax.

5. locyneGHblit (BHeCY 1e6HBIN) TOPSIOK 06KaNOBaHHMs pelleHu U AeHCTBUM
(GesneHcTBII) Oprana, MPeOCTABNISIONIEro MYHHLIHIAIBHYIO YCIyTY,
a TaKkXKe NODKHOCTHBIX JIMLL, MyHHIUIAIBHBIX CITyXaIX

5.1. 3asBHuTens MMeeT mpaBo Ha H0CyAEGHOE (BHECyneGHOE) 06kaoBaHe
neHcTBUH (6e3MeHCTBUS) U pelleHnH, IpHHATHIX (OCyLIeCTBIISIEMBIX) apPXMBHBIM
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OTACIOM U NIOJUKHOCTHBIMH JIMIAMH, MYHUUMIATBHBIMU CIIyXKAllUMH apXHBHOTO
OTNCIa B XOJ€ NMPEAOCTABICHUS MyHHLUMNATBHOH yciyru (nanee — nocyneGHoe
(BHECYnEOHOE) OBXKANTOBaHME).

5.2. IlpenmetroM mocynebHOrO (BHECYEOHOTO) O06XKANOBAHUS SBIAIOTCS
KOHKpETHOE pelleHne U NeHCTBUA (Oe3aelicTBHE) apXMBHOTO OT/ENa, a TaKke
AericTBus (Oe3neHcTBIE) NODKHOCTHBIX JIHIL, MYHHLHATBHBIX CIIyXalluX B X0Je
IPEAIOCTABICHIA MYHULMIAIBHOH YCIYrd, B pPe3ylbTaTeé KOTOPHIX HAPYILICHbI
TIpaBa 3ajABUTEJIS Ha TIOJy9€HHe MyHULMNIANBLHOMN YCIIyTH, CO3AaHBI MPESTCTBHS K
NPEIOCTaBIICHUIO eMY MyHHLMIAIBHON YCIIyTH.

5.3. 3asaBUTENb MOXET OOPAaTUThCS C XaTOGOM, B TOM JHCIE B CIENYIOIINUX
Cllydasx:

5.3.1. HapymeHus cpoka perucrpaluy 3asBIeHHS 3asBUTENS O
NPEIOCTABICHUN MyHHUIUIIANEHON YCIIYTH;

5.3.2. Hapyiienus cpoka pefocTaBIeHNs MyHHLMIATHHOM yCIIyTH;

5.3.3. TpeGoBaums y 3asBUTENsA MOKYMEHTOB, He IIPEe1yCMOTPEHHBIX
HOpPMaTHBHBIMM NPaBOBBIMU akTamMu Poccuiickoit ®epmepaiun, HOpMaTHBHBIMH
MPAaBOBBIMU ~ aKkTaMH KpaCHOZAapCKOro Kpas, MyHHLMNAIBHBIMH IPaBOBBIMH
aKTaMM aJMUHUCTPAlMd MYHHIMIANBHOrO oOpa3zoBanHus KaneBckoii paion mis
IPEIOCTABICHUS MyHUIIUNIAIBHON YCIYIH;

534. Orkasa B mnpuéMe JOKYMEHTOB, NPeNCTaBJI€HHEe  KOTOPBIX
NIpElyCMOTPEHO HOPMAaTHBHBIMHM NpPaBOBbIMH akTamMu Poccuiickoit ®exepanuu,
HOPMaTHBHBIMH NPaBOBBIMHM akTaMH KpacHozapckoro kpas, MyHULIHUNANbHBIMH
IpaBOBbIMH aKTaMu aJIMUHHMCTPALMd MYHHLUNAIBHOTO oOpasoBanus KaneBckoit
PaioH JUIst [IpeJOCTaBIEH s My HULUIIAILHOM YCITyTH, Y 3asBUTEIS;

5.3.5. OTka3a B IpeAOCTaBIEHUN MYHHLUTATbHOMN YCIIYTH, €CIM OCHOBaHHUs
OTKa3a HE TIpeNyCMOTPEHbl (elepalbHBIMH 3aKOHAMH M MPUHATHIMEH B
COOTBETCTBHM ¢ HHMHU HHBIMH HOPDMAaTHUBHBIMHU TPaBOBBIMU aKTaMH PoccHiickoii
®enepauyy, HOPMATUBHBIMM IIPaBOBBIMH  aKTaMU Kpacnonmapckoro kpas,
MYHHLMNAIBHBIMA  NIPAaBOBBIMHM ~ aKTaMH  aJMHUHHUCTPALMKM  MYHHLHIIAILHOTO
obpasoBanus Kanesckoii paiion;

5.3.6. TpeGoBanust OT 3agBUTENs [PU IPEIOCTABIECHHH MYHHLUNATLHOM
YCIyTd IUIaTel, HE NPETyCMOTPEHHOW HOPMATHUBHBIMH IIPaBOBBIMU aKTaMH
Poccuiickoii ®enepanny, HOPMATUBHBIME IIPABOBHIMH AKTaMH Kpacnonapckoro
Kpas, MyHHLMIIAJIbHBIMA NPABOBBIMH aKTaMM aJAMHHHUCTPALUM MYHHIUNAIBHOTO
obpasoBaHus KaneBckoii paifon;

5.3.7. Orkaza apxuMBHOrO OT/ENa, €ro AOKHOCTHBIX JHIl B UCIIpaBJIEHUHU
AOMYINCHHBIX ONEYAaTOK M OLIKOOK B BHINAHHBIX B PE3yJbTaTe IIpeOCTaBIEHHUS
MYHUUHMNATBHOH YCIYTH JOKyMEHTaX JHOO HApyIIEeHHE YCTAHOBIEHHOTO CpoKa
TaKHX MCIPaBJICHHUH.

5.4. Xano6a nomaéres B mucbMeHHOH hopMe Ha GyMaXXHOM HOCHTeNe GO
B 9JICKTPOHHOM (OpMe B apXMBHEIH OT/EI.

5.5. JKanoGwl Ha pelleHHs, IPUHATHIE APXHBHBIM OTAENOM, TONAIOTCS B
OOIUMA OTAEN aIMUHUCTPALUMU U0 HEIIOCPEACTBEHHO IIaBe MYHHLUATIBHOIO
obpazoanus Kanesckoii paiioH.

5.6. JKanoba moxer ObITh HampaBleHa IO MO4Te, yepe3 MKY «M®I]
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Kanesckoro paiioHay, C HCITOJIb30BaHHUEM HUH(OpPMaIMOHHO-
TEICKOMMYHHUKAllMOHHOM CETH MHTEPHET, OQUIMAIBHOTO HnuTepHeT-noprana
AAMHHUCTPAllMM  MyHULMNIANTBHOTO 0bpasoBanus KaneBckoii paiion, IToprana
TOCYAApCTBCHHBIX M MyHMUMNIATBHBIX ycnyr KpacHomapckoro kpas, a Ttakke
MOJKET OBITh IPUHATA NIPU JTMYHOM NPUEME 3aSBUTENS.

B ciy4ae monaun xamoGsl pu NMYHOM MpHEME 3aABUTENH NIPEICTABIISIET
AOKYMEHT,  YIOCTOBEPSIIOIIMH  €ro  JHMYHOCTh, B  COOTBETCTBHH  C
3aKOHOAATENIBCTBOM Poccuiickoii Denepaunu.

5.7. Kanoba momkHa cogepxkaTs:

5.7.1. HaumeHoBaHHe OpraHa, IpeLOCTABIISIOIIETO MYHHLHIIATBHYIO
yCIyry, MOJDKHOCTHBIX JIML, MyHHUUHMIIANBHBIX CIyXKalllUX, PEMIEHUS ¥ AeHCTBHS
(Ge3neicTBIE) KOTOPBIX OGKATYIOTCS;

5.7.2. ®amunuro, uUMsl, OT4ECTBO (TIOCHEIHEE — IIpU HAJIMYHH), CBEIEHUS O
MECTE JKUTEeIBCTBA 3asiBUTENA — (DU3NYECKOrO JIHIA, a TaKke HOMep (HOMepa)
KOHTaKTHOTO Tele(oHa, aapec (agpeca) >IEKTPOHHOH IMOYTHI (IpY HaJUYKH) U
MOYTOBBIH afipec, 10 KOTOPHIM JOIDKEH GbITh HAIPABJIEH OTBET 3asBHTEIIO;

5.7.3. CBenenus o6 0GXkalyeMBIX PEIICHHSX W IEHCTBHSX (6be3neiicTBun)
APXUBHOTO OTAETIA, NOKHOCTHBIX JIML, MyHULUIATbHBIX CITYKAILUX;

5.7.4. JloBozibl, Ha OCHOBaHHH KOTOPHIX 3asBUTEIb HE COITIACEH C peleHneM
M JedctBueM (Oe3selicTBHEM) apXHMBHOIO OoTAeNa, JO/DKHOCTHOTO JIMIIA,
MYHUIIMIIAIBHOTO  CIYXKaIIEro.  3asBUTENIEM MOIYT ObITh  I[PEICTaBIIEHSI
AOKYMEHTBI (IIDM HAJIM4HH), YOATBEPXKIAIOLIHE NOBOMBI 3asBHTENs, JNHOO HX
KOIHUH.

5.8. 3asBUTENH MMeET IIPaBO Ha MOTyYeHHE MHGOPMALK U JOKYMEHTOB,
HEOOXOIMMBIX i1 OGOCHOBAaHHS M DPACCMOTPEHHS IKaloOBl, IIOCPENCTBOM
obpalleHus B IMCBMEHHOM 1uG0 ycTHOH dopme.

5.9. JKanoba, noctynuBlIas B apXUBHBIHA OTHEN, He gepes MKY «MOIL]
KaneBckoro paioHa», MOATEKUT PErUCTPaLMK HE TI03HEE ClenyroLero pabo4yero
AHS CO IHS €€ IOCTYIUICHUS ¥ PACCMOTPEHUIO B TeueHHe 15 paGouux mHel co qus
€€ perucTpaliu, a B Cly4ae OOXKalOBaHHS OTKa3a apXHBHOTO oTzena,
AOIDKHOCTHOTO JIMLA B TIPUEME JIOKYMEHTOB y 3asBHUTENs JTMOO OT HCHpABICHUS
AOMYyIICHHBIX ONEYaToOK M OMIMOOK WM B Ciyyae OOXKANOBaHMS HApPYIICHHS
YCTaHOBJICHHOT'O CpPOKa TaKWUX MCIPABJICHUH — B TeUeHHe 5 paboumx qHelt co maus
€€ perucTpallyy.

JKanoba, noctynusLuas B apXUBHBIH OTIEN, yepe3 MKV «M®I] Kanesckoro
paiioHa» MOJJIEXUT PACCMOTPEHHIO B TedeHue 15 pabouux aHel co mHs eé npuéMa
B MKV «M®IL] Kanesckoro paiioHay.

5.10. B ciyyae ecnu B KOMIIETEHLMIO apXHBHOIO OTZEJa, Kyaa »anoba
II0flaHa 3asiBUTEIIEM, HE BXOJIUT MPUHATHE PEILICHHS 110 kajobe B COOTBETCTBHH C
TPeOOBaHMAMH 3aKOHOMATENLCTBA, JKa100a B TeueHHe 3 pabouux naHeit co aHA eé
PETUCTpaluK HANpPABJIACTCA B YHOJIHOMOYEHHBIH Ha €€ pacCMOTpeHHe opraH,
3a5BUTENb B TMCbMEHHOMN (hopMe MHGOPMUPYETCs O epeHaNpaBIeHHH KaJIoObL.

IIpx 3TOM CpPOK paccMOTpeHHs Xano6bl HCUUCISETCS CO JIHS perucrpaiuu
KaJI00bl B yIIOTHOMOYEHHOM HA €8 PaCCMOTPEHHe OpraHe.

5.11. Tlo pe3ynbratam paccMOTpeHHs KaToObI JINLO, YIIOJIHOMOYEHHOE Ha
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€€ pacCMOTpeHHe, IPHHUMAET OJIHO U3 CIIEIYIOLIHX pelLIeHuiH:

YAOBIIETBOPSIET Xal1oly, B TOM 4ukcie B (OpME OTMEHEI [IPUHSTOIO
PCIICHHA,  HCHPABICHMA  JONYIIEHHBIX  apXWUBHBIM  OTAENOM, OpraHOoM,
Y9acCTBYIOIINM B IPEJOCTABICHUN MYHHLUIIATBHON YCIIYTH, ONIEYaTOK W OLIHOOK B
BBIAHHBIX B pe3yJbTaTe MPEIOCTABICHAS MyHHUMNAIBHOH YCIyrH HOKYMEHTaX,
BO3BpaTa 3aABUTEIIO ICHEXHBIX CPE/CTB, B3UMAHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMaTUBHBIMHM [PaBOBbIMU akTaMu Pocculickoil ®enepannu, HOpMaTHBHBIMH
NpaBOBBIMH aKTaMM CyObekToB Poccuiickoii ®enepanuy, MyHULHNATLHBIMHU
IIPaBOBBIMH aKTaMH, a TAK)Ke B HHBIX (hopMmax;

OTKa3bIBA€T B yIOBJIETBOPEHHH >KATOODL.

5.12. He nosgmee nHs, crlemyomero 3a IHEM [PHHATHS peleHus,
yKazaHHOro B myHKTe 5.11. pasgema 5 HacTosimiero AJIMHMHHCTPaTHBHOIO
PerIaMeHTa, 3ajABMTCIIO B IUCBMEHHOM (OpMe M, 1O JKENaHHIO 3asBUTENS, B
3JIEKTPOHHOW (POpPME HANpaBIsAeTCS MOTHBMPOBAHHBIH OTBET O pe3ynbTaTax
PacCMOTPEHMUS JKAIOOBI.

5.13. B ciyyae ycraHOBNeHHs B Xo[e WM IO pe3yibTaram paccMOTpeHHs
KanoObl MNpU3HAKOB COCTABA  AJMUHHCTPATHBHOILO IPAaBOHAPYLICHUS  WJIH
OPpECTYITICHU  JOJDKHOCTHOE  JIMLO, HANEJNEHHOE  ITOJIHOMOYHMAMH  IIO
PaccMOTPEHHIO ajoObl B COOTBETCTBHH C IIYHKTOM 5.5. pasiena 5 HACTOSAIIEro
AZIMUHHMCTPAaTUBHOIO pErjiaMEeHTa, He3aMeIIUTEILHO HaIpaBjIsieT HUMeIoIIrecs
MaTepUabl B OpraHbl IPOKYpaTyphI.

5.14. apopmanuio o nopsiake MOJa4u U pacCMOTPEHMS XKalI06bl 3aSBHTENH
MOTYT TNOYy4YUTh Ha HH(OPMALMOHHOM CTEHAE B MeCTax NpeJOCTaBICHUS
YKa3aHHOH MYHMUMIIAJIBHON YCIyrd, Ha OQULMAILHOM caiiTe aJMMHHUCTPALHH
MYyHULIMIIABHOTO  oOpasosanusi KaneBckoii paifoH u B benepanbHOit
rocyJapCTBeHHO UHGOPMALIHOHHOM cucreMe «Enuneii nopTain
FOCYNapCTBEHHBIX M MYHHUMNAIBHBIX  ycmyr  (byHkumil)»,  «lloptan
FOCYAapCTBEHHBIX U MyHULMIIANIBHBIX yCiIyTr KpacHomapckoro kpasi».

5.15. 3asBuTenn MMeEIOT IpaBO 0GXKaTOBaTh peLIEHHEe IO Kalobe B
CymeOHOM TMOpsIKe B COOTBETCTBHHM C 3aKOHOZATENLCTBOM  PoccHiicKoi
Denepaunm.

HauanpHuk apxuBHOro otena
YNpaBJICHHUS JeJIaMH aJMUHHCTPALIUH
MyHHIHUIIJIBHOrO 06pasosanus KaneBckoit paiton J.H.Aunpusitos



