
AflMHHHCTPAHHfl MyKHipmAJIbHOrO 0BPA30BAHHH
KAHEBCKOH PAHOH

PACnOPH^EHHE

#r-jLor PXt&JMC Ko
Tcx-ua KaneBCKaji

06 yrBep^eHHH hhctpvkuhh o vicpax no/KapHoii 6e3onacHOCTH, 
o nopa/iKe paGoibi iipn Mpe^BbmaiiHbix cmyamiHx,

06 oxpaHHovi pe^cHMe apxuBHoro orae.ia ynpaejieHHsi .le.riaMH 
a/iM»HiicrpaunH Myiiimiinanbiioro o6pa30BaHHn KaneBCKoii paiioH

B i^ejiHx ynopHfloneHHH opraHHsaijHH paSoxw no oxpane AoxyMeHTOB, 
xpaHjmjuxcji b apXHBHOM ox^ejie ynpaBJiemia rcji&mh aAMHHHcxpanHH 
MyKHunnajibHoro oSpaaoBaHHH KaneBCKOH panon, b cooxbcxcxbhh c OeflepajibHbiM 
saKOHOM ox 22 oxx^Spa 2004 ro/ja N® 125-03 «06 apXHBHOM ^ejie b Pocchhckoh 
Oe^epaiiHH», IIpaBHjiaMH opraHHsaijHH xpaneHMa, KOMnjieKxoBaHHfl, ynexa h 
HcnojibSOBaHHH flOKyMenxoB ApxHBHoro (J)OHAa Pocchhckoh Oe^epaiiHH h ^pyrnx 
apxHBHbix flOKyMCHTOB b rocy^apcxBeHHbix h MyHmiHnajibHbix apxHBax, Myseax h 
OnOjiHOxeKax, nayHHbix opraHHsaqHax, yxBepacqenHbiMH npHKaaoM PocapxHBa ox 
2 Mapxa 2020 ro^a JVe 24, cneqnajrbHbiMH npaBHJiaMH noacapHon GesonacnocxH 
rocyqapcxBeHHbix h MyHHqHnajibHbix apXHBOB Pocchhckoh OeqepaqHH, 
yxBepac^eHHbiMH npHKasoM MHHHexepexBa Kyjibxypbi Pocchh ox 12 aHsapa 2009 
rojia Xe 3, npHKasoM pyKOBoqHxejra PocapxHBa ox 28 Mapxa 2001 roqa JV2 24 «0 
BBC^eHHH B flCHCXBHe npHMCpHOH HncxpyKqHH O HOpa^KC paGoxbi 
rocyqapcxBCHHbix apXHBOB npH HpeaBbinaHHbix CHxyaqHax», npoxoKOJioM Haynno- 
MexoqHHecKoro coBexa no apxHBHOMy A^Jiy npH aqMHHHexpanHH KpacnoAapCKoro 
Kpaa ox 26 HoaSpa 2018 rofla K2 3, pacnopaacenneM a^MHHHCxpaqHH 
MyHHqHnajibHoro oSpaaoBaHHa KaneBCKOH panoH ox 25 OKxa6pa 2019 ro^a 1872:

1. VxBep^HXb:
1.1. YTBepflHXb HHCxpyKqmo o Mepax noacapHoii OeaonacHoexH b apXHBHOM 

oxqejie ynpasacHHa ^enaMH a^MHHHCxpaqHH MyHHqHnajibHoro oSpaaoBaHHa 
KaneBCKOH paiioH (npHJioaceHHe 1).

1.2. YxBepqHTb HHCxpyKHHio o nopaqKe pa6oxbi apxHBHoro ox^ejia 
ynpaBJieHHa qejiaMH aqMHHHCxpaqHH MyHHqHnajibHoro oSpasosaHHa KaneBCKOH 
paiioH npH HpesBbinaHHbix CHxyaqHax (npHJioaceHHe 2).

1.3. YxBepAHXb HHCxpyKqHio 06 oxpaHHOM peacHMe apxHBHoro ox^ejia 
ynpaBJieHHa ^eaaMH aqMHHHCxpaqHH MynminnajibHoro oSpasoBanna KaneBCKOH 
paiioH (npHnoacenne 3).

2. HanajibHHKy apxHBHoro oxqeaa ynpaBJieHHa qejiaMH aqMHHHCxpaqHH 
MynHqHnajibnoro oSpasoBanna KaneBCKOH panon An^pnanoBy fl.H. oprannsoBaxb 
pa6oxy apxHBHoro ox^ejia b cooxbcxcxbhh c yxBepacqennbiMH HncxpyKqHaMH.
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3. OTAejiy no cbhshm co CMH h oGmecTBeHnocibio aAMHHHcxpauHH 
y ,, MynHunnajibHoro oSpaaosaHim KaneBCKon panoH (MmaTCHKo) pasMecxHTb

Hacxoamee pacnopfl^cenne na o^m^najibHOM canxe MynnininajibHoro o6pa30BaHH« 
KaneBCKOH paMon b HH^jopMauHOHHo-xeneKOMMyHHKaijHOHHOH cexn «HHxepHex».

4. Konxpojib 3a BbinojiHeHHeM Hacxoamero pacnopaaceHna ocxaBjnno 3a

B*** tt vf'' •"*2^

co6oh.
5. Pacnopa^ceHHe scxynaex b cnjiy co ahh ero noanHcaHHfl.

McnOJIHfllOmHH 06fl3aHH0CXH 
saMecxHxejia rjiasbi 
MyHHipmajibHoro oGpasoBaHna, 
ynpasjiaiomero ^ejiaMH aAMHHHcxpauHH 
MyHHqHnajibHoro oGpasoBaHHH 
KaneBCKOH panon B.B. KacbflHeHKO

f.

r .•.!
: A

n ’



riPHJIODKEHHE M> 1

YTBEPDKflEHA
pacnopa^ceHHeM a/jMHHHCTpaLjHH 

MyHHUHnajiBHoro oGpasoBaHHa
KaHeBCKOH paftoH 

0T Jfe ¥

HHCTpVKUHfl
o Mepax noyKapHofi 6e3onacHocTH b apxiiBHOM oTaeae ynpaBJieHHsi aejiaxiH 

aaMHHiicrpanHH MVHHUHnaabnoro o6pa30BaHHn KaHeBCKOH pafioH

1. 06mne nojio^ceHHfl

1.1. HacToamaa HHCTpyKU,Ha paspaSoxana b cooxBexcxBHH c xpeSoBaHnaMH 
OeAepajibHoro aaKOHa ox 22 Hioaa 2008 ro^a JV® 123-03 «TexHHHecKHH peraaMenx 
o xpe6oBaHHax noacapnoH 6e3onacHocxH», npaBHJi npoxHBonoacapHoro peacHMa b 
Pocchhckoh OeaepauHH, yxBepacaenHbix nocxanoBaeMHeM IlpaBHxeabCXBa 
Pocchhckoh Oe^epaitHH ox 25 anpeaa 2012 ro^a X3 390 «0 npoxHBonoacapHOM 
peacHMe», CneuHajibHbix npasna noacapnoH OesonacnocxH rocyaapcxBeHHbix u 
MyHHUHnajibHbix apxHBOB Pocchhckoh Oe^epauHH, yxBepac^eHHbix npHKaaoM 
MHHHCxepcxBa Kyjibxypbi Pocchh ox 12 aHsapa 2009 ro^a JV® 3, OpaBHa 
opraHHsaqHH xpaHCHHa, KOMnaeKXOBaHHa, ynexa h HcnoJibsosaHHa aoKyMenxoB 
ApxHBHoro ^OHaa Pocchhckoh OeAepaijHH h Apyrnx apxHBHbix AOKyMenxoB b 
rocyAapcxBCHHbix h MyHHu,HnajibHbix apxHBax, Myseax h OnOaHoxeKax, nayHHbix 
opraHH3au,Hax, yxBepacacHHbix npHKasoM PocapxHBa ox 2 Mapxa 2020 roaa 24 h 
coraacosaHa npoxoKoaoM HaynHo-MexoAHnecKoro cosexa no apxHBHOMy A^ay npH 
aAMHHHcxpaAHH KpacHOAapcKoro Kpaa ox 26 noa6pa 2018 roAa X2 3.

1.2. MncxpyKutHa asaaexca oSasaxeabHOH Aaa HcnoanenHa paGoxHHKaMH 
apxHBHoro oxAeaa ynpaBaeHHa AeaaMH aAMHHHCxpaijHH MyHHHHnaabHoro 
oGpaaoBaHHa KaneBCKOH pailoH (aaaee - apxHBHbin oxAea).

1.3. PaSoxHHKH apxHBHoro oxAeaa Aoaacnbi AonycKaxbca k pa6oxe nocae 
npoxoacACHHa HHCxpyKxaaca h oSynenHa MepaM noacapnoH SeaonacHocxH. 
OGynenHC MepaM noacapnoH SesonacnocxH ocymecxsaaexca nyxeM npoxoacACHHa 

noacapno-xexHHHecKoro npoBeAenna npoxHEonoacapnoroMHHHMyMa
HHCxpyKxa)Ka b cooxbcxcxbhh c HopMaxHBHbiMH AOKyMenxaMH no noacapnoH 

GesonacHocxn.

H

Pocchhckoh OeAepanHHMHCB COOXBCXCXBHH c npHKaaoM
ox 12 ACKaGpa 2007 roAa JV2 645 «06 yxBepacACHHH HopM noacapnoH OeaonacnocxH 
«06yneHHe MepaM noacapnoH 6e3onacnocxH paOoxnHKOB opranH3aaHH» 
HHCxpyKxaacH no noacapnon GexonacHocxH noApa3Aeaaioxca na bboahbih, 
nepBHHHbiH, noBxopHbiH (ne peace 1 pasa b xoa), BnenaanoBbiH h qeaeBOH:

1.4. npoxHBonoacapnbie HncxpyKxaacH nposoAaxca ahuom, oxsexcxBeHHbiM 
3a noacapnyio Geaonacnocxb h coSaiOAenHe xpeSoBanHH noacapnon SeaonacHocxH, h
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npomefliiiHM o6yHeHHe no noHcapHO-xexHHHecKOMy MHHHMyMy b ycxaHOBJieHHOM
nopflAKe.

1.5. O nposeAeHHH bboahofo, nepBHHHoro, noBTOpnoro, BHenjianoBoro, 
qejieBoro npoxnBono^capHoro HncxpyKxa^cen Aejraexcji sannct b KypHaJie ynexa 
npOBeACHHfl HHcxpyKxa^cen no no^capnon SesonacnocxH c o6H3axejn>Hoii noAnncbio
HHCxpyKxnpyeMoro n HHCxpyKxnpyiOLuero.

1.6. HanajibHHK apxnBHoro ox^ejia h paSoxnnKH, oxBexcxBenHbie aa 
noKapHyio Sesonacnocxt n 3JieKxpo6e3onacHocxb, oGynaioxca no^capno- 
xexHHHecKOMy MHHHMyMy b oGbcmc anaHHH xpe6oBaHHH nopMaxHBHbix npaBOBtix 
aKXOB, perjiaMCHXHpyioinHX no^capHyio SeaonacHoext, b hbcxh npoxHBono^capHoro 
pe^cHMa, npHCMOB h achcxbhh npn BoaHHKHOseHHH no^apa, nosBOJiaiomHx 
BtipaSoxaxb npaKXHnecKHe HaBMKH no npeAynpeacASHHio no^capa, cnaceHHK> 

^ch3hh, 3AOpOBbH jHOAeH h HMynjecxsa npH no^Kape.
1.7. OxBexcxBCHHocxb 3a npoxHBono^capHoe cocxoanne noMemeHHH 

apxnBHoro oxAeJia, a xaioxe KOHTponb co6jiiOAeHHfl xpe6oBaHHH HacxojmjeH 
HHcxpyKn,HH B03Jiaraexca Ha HanajibHHKa apxnBHoro oxAena jih6o na jthuo ero
aaMemaiomee.

1.8. PaGoxHHKH apxnBHoro ox^ejia oSasanbi 03HaKOMHXbCK c Hacxoam,eH 
HHCxpyKUHen no# pocnncb b jihcxc oaHaKOMJieHHa (npHJio^ceHHe JVb 1).

napymeHHH (HeBbinojiHeHHe, HenaAne^camee1.9. Jlnua,
BbinojiHeHHe hjih yKJioneHHe ox BbinojiHeHHH) HacxosmieH HHCxpyKUHH, necyx

BHHOBHbie B

yrojiOBHyio, aAMHHHCxpaxHBHyio, AHdjHmiHHapHyio oxBexcxBeHHoexb 
COOXBCXCXBHH C AeHCXByK>HIHM 3aKOHOAaxeJIbCXBOM POCCHHCKOH OeAepai^HH.

B

2. CoAepsKamie xeppHTopHH, iaaHHii, noMemeHiiii, 3BaK\aunoHHbix nyreii

2.1. K a^aHHio apxnBHoro ox^ejia oSecnenHBaexca cboSoahhih Aocxyn h 
noA'beaA no^capnbix ManiHH. HpoesAbi h noAbCSAM ne aojikhm Hcnojib30Baxbca AJia i 
CKjiaAHpoBaHHH MaxepHajioB, o6opyAOBanHa h cxohhkh aBxoxpancnopxa.

npoesAbi, npoxoAbi k ochobhhm h aanacnbiM bbixoabm h napyacHbiM .
no^capHbiM jiecxHHuaM, noAexynbi k cpeACxsaM H3BemeHHJi o no^capax h 
no)KapoxymeHHfl aojihchbi 6bixb BcerAa CBo6oAHbiMH h ocBemaxbca b Honnoe BpeMa. 
rioAX»e3Ai»i h npoesAbi b 3HMHee BpeMa AOJiacHbi peryaapHO OHHinaxbCH ox cnera.

2.2. TeppHxopHio 3AaHHB apxnBHoro oxAeJia hcoGxoahmo coAep^caxb b 
HHCxoxe. He AonycKaxb ckohjichkh oxxoaob, paaBeAenne KocxpoB,
Mycopa.

OKHranne

2.3. SAanne (noMemeHHe) apxnBHoro oxAejia aoji^cho 6bixb o6ecneneHO 
CBexaniHMca yKasaxeaeM «BbixoA», xaSjiHHKaMH nyxn cjieAOBaHHa npH 3BaKyanHH, 
njianoM 3BaKyaH,HH} pasMeiueHHOM b AocxynnoM A-aa oSospeHHa Mecxe, xaGaHuen 

c xejie<j)OHaMH BbiaoBa 3KCTpeHHbix cjiy^cG.
2.4. Kypenne b sabkhk (noMemeHHH) h Ha xeppnxopHH apxnBHoro oxAejia

KaxeropHnecKH aanpemeno.
2.5. KojiHHecxBO nocexHxeJien b HHxajibHOM (BbicxasonHOM) aajie ne aoji^cho

ycjroBHH o6ecneneHHa 6e3onacHOH 3BaKyaAHHnpeBbimaxb 3 nejiOBeK, hcxoah H3
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jnoAeH npn noacape.
^2.6. B 3^aHHH (riOMemeHHH) apxHBHoro ox^ena sanpemaexcfl:

HcnojTbaoBaxi, rjw ox^ejiKH cxen h noxojiKOB nyxefl 3BaKyaiiHH ropiOHHe
'‘S'

MaxepHajiti;
y cxanas jiHBaxt rjiyxne pemexKH h noAoSHtie hm HecBeMHtie

cojiHijesamHXHBie, ^eKopaxHBHbie ycxpOHCxsa na OKHax;
aarpoMoxc^axt 3BaKyau,H0HHi>ie nyxH h bbixoabi MeGejibK), oGopyAOBaHHCM

h np.;
npuMenaxt jsflx. oxonjieHHA noMemeHHH Hecxan^apxHbie (caMOAeutHbie) 

HarpeBaxejiBHBie npaGopbi;
nojib30BaxbCfl 3jieKxpoHarpeBaxejiBHbiMH irpnGopaMH, ne HMeioinHMH 

ycxpoHCxs xennoBOH aamuxbi, a xaicxce npH oxcyxcxBHH hjih neHcnpaBHOCXH 
xepMoperyjiaxopOB, npeAycMoxpeHHbix KOHCXpyKqHefi;

ocxasjiHXB Ges npHCMOXpa BKjnoneHHBie b cexb 3JieKxponpH6opBi;
npOBO^HXb orneBbie, aneKxpocBapoHHbie h ^pyrae bh^bi noxcapoonacHBix 

paGox npH najiHHHH juorqvl b a^aHHn;
npHMenaxb ocBemeHHa cbchh, KepocuHOBBie jiaMnu;
npoH3BOAHTB yGopxy noMemeHHH c npHMeneHHeM jrerKOBOcnjraMeHsiiomHxcfl

H XOpIOHHX ^CHAKOCXCH.

3. TpeGoBanufl no^KapHOH 6e3onacHOcrn /uifi ap\nBO\paHH.inm

3.1. B apxHBOxpaHHJiHme ne ^onycKaexca ycxpoiicxBO Gbixobbix KOMnax 
npneMa ohiiih h apyrwx no^coGnbix noMemeHHH.

3.2. ApxHBOxpaHHJiHme aoji^cho Gbixb oGopyaoBano MexanjinnecKHMn 

cxenjia^caMH.
/JonycKaexca na nepHo^ npOBe/ieHHa peKOHCxpyxuHH (peMOHxa) 3flaHHH 

(noMemeHHH) apxHBOxpaHHUHma 3Kcnjiyaxai3HJi cymecxByiomHx cxaijHOHapHBix 
^epesaHHbix cxennaxceH, oGpaGoxanHbix orHesamHXHBiMH cocxasaMH.

3.3. CxejuraxcH h niKa^bi ^ojdkhbi ycxaHaBJiHBaxbCJi b apxHBOxpaHHJiHme 
c coGjnoAeHHCM cne^yioiuHx HopM:

paccxoflHHe Mexc^y pa^aMH cxejuiaxceH h inKafjDOB (maBHBiM npoxo#) - ne 

Menee 1,2 m;
paccxoHHHe (npoxoA) Me^c^y cxenjia^caMH - ne Menee 0,75 m;
paccxoHHHe ueyKjxy napyxcHOH cxchoh 3AaHHfl h cxejuia^caMH (niKa^aMH), 

ycxanoBJieHHBiMH napamiejiBHO cxene - He Menee 0,75 m;
paccxoaHHe Mexc^y cxchoh h xopuoM cxejuiaxca hjih mKat^a (oGxofl) - He 

Menee 0,45 m.
3.4. He jionycKaexca paaMemeHne cxeiuia^en, mKa4)OB h ^pyroro 

oGopy^OBaHHa ajiji xpaneHHa AOKyMenxoB BHJioxHyio k HapyxcHbiM cxenaM SAanna 

h BeHXHJiaiiHOHHBiM KanajiaM.
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4. Tpe6oBaHHH k ajieKTpoycraHOBKaM

4.1. 3jieKipHHecKHe ccth h 3JieKxpoo6opyAOBaHHe, HcnojibsyeMoe 
b apxHBHOM oxaejre, a xaioKe npaBHJia hx 3KcnjiyaxauHH ^oji^chbi OTBenaxb 
xpeSoBaHnaM ^encxByiomHx npaBHJi ycxpOHCTBa 3JieKxpoycxaHOBOK, npaBHJi 
xexHHHecKOH 3KcnjiyaxaLiHH 3jieKxpoycxaHOBOK noxpeSHxejieH h npaBHJi xcxhhkh 
SesonacHocxH npn 3KcnjiyaxaiiHH ajieKxpoycxaHOBOK noxpeSHxejieM.

4.2. IlpH 3KcnjiyaxauHH 3JieKxpoycxaHOBOK sanpemaexca:
HcnojiBsoBaxb Ka6e;iH h npoBo^a c noBpe^c^eHHOH hjih noxepBBineH

aaniHXHBie CBOHCXBa hsojihuhch;
ocxaBjiaxB noA HanpfljKeHHCM 3JieKXpHHecKHe nposoAa h KaGejiH 

C HeH30JIHp0BaHHBIMH KOHU,aMH;
n0JIB30BaXBCfl nOBpe^CfleHHBIMH pOSeTKaMH, pyGHJIBHHKaMH, BBIKJTIOHaxeJIJIMH 

h .apyrHMH HeHcnpaBHBiMH 3JieKxpHHecKHMH RpnGopaMH.

5. TpeGoeaHHfl k 3Kcn.iyaTamm ycxaHOBKH nomapnoH CHrnajiHxauHH

5.1. YcxanoBKa no^capHOH cHrnajiHsaijHH b sflaHHH (noMemenHBx)
apxHBHoro oxaejia AOJi^cna 3KcnjiyaxHpoBaxBca b aBXOMaxHHecKOM peacHMe h 
KpyrjiocyxoHHO Haxo^HXBca b paGoneM cocxohhhh.

5.2. B nepHOA BBinojmeHHJi paGox no xexnHnecKOMy oGcjiy^cHBanHio hjih 
peMOHxy ycxanoBKH, npoBeAenne Koxopon CBH3aHO c oxKjnoneHHeM, neoGxoAHMO 
oGecnenHXB noacapHyio GesonacHocxB saninmaeMBix ycxaHOBKOH noMemenHH.

5.3. npH 3KcnjryaxaAHH ycxanoBKH no^capnoH cnrHajiHsauHH He 
AonycKaexca:

KOHxpojiBHO-CHrnajiBHBiM ycxpoHCxsaMnoAXOA K3arpOMO)KAaxB 
h npnGopaM;

CKJiaAUpOBaxB MaxepHajibi Ha paccxoaHHH Menee 0,6 m ao no^capHBix
H3Ben],axeAeH;

HanocHXB na no^capHBie H3Beuj,axeJiH Kpacxy, noGejncy, mxyKaxypKy h Apyrne 1
SaiUHXHBie nOKpBIXHB.

6. TpeGoBaHHH k nepBHHHbiM cpeACTBaM no^capoTyuienHsi

6.1. 3AaHHe (noMemeHHfl) apxHBHoro oxAejia ocHamaexca nepBHHHBiMH 
cpeACXBaMH no^apoxymeHHB (orHexyuiHxejiflMH) corjiacno ycxanoBjieHHBiM
HOpMaM.

6.2. HanaABHHK apxHBHoro oxAejia oGecnenHBaex najiHHHe h HenpaBHoexB 
orHexyniHxejieH, nepHOAHHHOCXB hx ocMOxpa h npoBepKH, a xax^ce CBoeBpeMeHHyio 
nepesapaAKy ornexymHxejieH.

Ynex najiHHHB, nepHOAHHnocxH ocMoxpa h cpoxoB nepesapHAKH 
orHexyniHxejieH bcactcb b cnen,HajiBHOM ^cypHajie ynexa orHexyniHxejieH 

(npHJio^eHHe JNo 2).

?
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6.3. OrHexyniHiejiH .iiojdkhm pasMemaxtcH b jierKO^ocxynHbix Mecxax, 
rne HCKJiiOHeHO nona,aaHne Ha hhX npflMbix cojiHeHHbix Jiyneii, a xaK^ce

* ^ ifenocpeflcxBeHHoe BOS^eflcxBHe oxonHxejibHbix h HarpeBaxejibHbix npHGopOB.
xexHHHecKoro o6cjiy>KHBaHHH 
na hx Mecxo ^oji^chh 6bixb

6.4. Ha nepesapamcH
orHexyniHxejieH, CBasaHHoro c hx pcmohxom, 
ycxaHOBJieHbi orHexyuiHxejiH H3 pesepBHoro <}>0H£a.

6.5. nPH 3KcnjiyaxauHH h xexHunecKOM oGcjiy^cHBaHHH orHexyniHxejiefi 
cire/iyex pyKOBOAcxBOBaxbcn xpe6oBaHHSMH, H3Jio^ceHHbiMH b npHJiaraeMbix k hhm 
nacnopxax 3aB0^0B-np0H3B0flHxejieH, h yxBep>KAeHHbiMH b ycxaHOBjieHHOM nopa^Ke 
perjiaMenxaMH xexHHHecKoro o6cjiy>KHBaHHH orHexyniHxejieH Ka^oro BH^a.

nepnOA H

6.6. McnojibsoBaHHe nepBHHHbix cpeAcxB noxcapoxymeHHa 
xosHHcxBeHHbix h npOHHx Hy^£, He CBKsaHHbix c xyuieHHeM no^capoB, 3anpemaexcji.

7. nopaaoK ocMoxpa ii saKpbiTHfl a^aHHH h novieiueHUH 
no OKOHHaHHK) paSoxbi

7.1. B 3AaHHH apxHBHoro ox^ejia Heo6xoAHMo co6jiio/iaxb ycxaHOBJieHHbiH 

nopa^OK ocMoxpa h saKpbixufl noMemeHHH.
7.2. HanaJTbHHK apxHBHoro ox^ejia, oxBexcxBeHHbifi 3a no>kapHyK> 

GesonacHocxb noMemeHHH (jihuo ero aaMemaiomee) nocne OKOHHaHHH pa6oxbi 
oGflsaH:

OCMOXpeXb HOMemCHHe H yGe^HXbCH B OXCyXCXBHH B03M0^CHbIX npHHHH 

B03HHKH0BCHHH HO^Capa;
oSecxoHHTb KOMnbioxepHyio h oprxexHHKy, 3JieKxpo6bixoBbie npnGopti, sa 

HCKJIIOHeHHeM pa6oxaK)IHHX KpyrJTOCyXOHHO B COOTBeXCXBHH C XCXHHHeCKHM 
perjiaMenxoM no 3KcnjiyaxanHH;

aaxpbixb OKna na sanKpaiomnecfl ycxponcxBa;
BblKJIIOHHXb OCBemeHHe.
7.3. noMemeHHH Moryx 6bixb aaKpbixbi xojibKo nocjie hx ocMoxpa 

h ycxpaHeHHH scex no^capoonacHbix HenenpaBHoexeH. O HenenpaBHoexax, Koxopbie 
ne Moryx 6bixb ycxpaHCHbi, Heo6xoflHMo HeMe^JieHHo coo6mHXb rnaBe 
aAMHHHCxpaiiHH MyHHLjHnajibHoro o6pa30BaHHH KaneBCKofi paiiOH (ero 

saMecxHxejno).
7.4. HencnpaBHbie sjieKxpocexn h 3jieKxpoo6opyj3,OBaHHe ^oji^cHbi 6bixb 

HeMe^JieHHo oxKJHOHeHbi £0 npHBefleHHH hx b no^capoGesonacHoe cocxoaHHe.
7.5. Hocjie OKOHHaHHK paGonero BpeMCHH paGoxHHK hmciohihh paapemeHHe 

na c^any 3flaHHfl no^ oxpany aon^ceH BbinojiHHXb cjieayiomHe aeHCTBH^:
BKjnoHHXb oxpaHHo-no>KapHyK) cnrHajiHsauHio;
BbiKJiiOHHTb OCBemeHHe, aa HCKjnoneHHeM Hapy^cnoro;
aaxpbixb BXOflHyio neepb na saMOK, nposepHXb nponnocxh ee aaKpbixna.
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8. IIopsiAOK AeHCTBHH b cjivHae B03HHKHOBeHHfl no'/Kapa

8.1. B cjiynae B03HHKH0BeHHa no)Kapa a6«ctbhh paSoiHHKOB apxHBHoro 
oTAena b nepsyio onepeAfe aoji^chbi 6hti> HanpaBJieHBi Ha oSecneneRHe 
6e3onacriocTH pa6oTHHKOB h noceTHTenefl, hx 3BaKyauHio u cnaceHHe.

8.2. KaayiHH paGoxHHK, oSHapy^cHBuiHH no^cap hjth ero npH3HaKH 
(saABiMJieHHe, sanax ropeHHs hjth xjieHHfl, noBtimeHHa xeMnepaxypbi h x.n.), 
o6«3aH:

'fc'r' < :• f !

hcmcajichho cooGmnxs b no^capHyK) oxpaHy h HanajiBKHKy ox^ejia; 
saACHCXBOBaxb cncxeMy onoBeiAeHHH JiioAeH o noxcape.
8.3. HanajibHHK apxHBHoro oxAejia, npHSbiBmHH k Mecxy noxcapa, oSjisaH: 
HpoAySjiHpoBaxB coo6meHHe o B03HHKH0BeHHH no^capa b no^capHyio oxpaHy

H HOCXaBHXB B H3BeCXHOCXB BBIUieCTOfllljee pyKOBOACXBO;
b cjiynae yrposBi ahh )kh3hh jiioash HeMe^JiSHHO opraHH30BaxB hx cnaceHHe, 

HcnojiBsya AJia 3xoro HMeioiAHecH chjibi h cpeACxsa;
opraHHSOBaxB Bcxpeny noApasACJieHHH no^capHOH oxpaHBi h oxasaxB noMOiu,B 

b BBi6ope KpaxHanmero nyxn pnsi noABesAa k onary no^capa;
npOBepHXB BKjnoHeHHe b paGoxy aBxoMaxHnecKHx chcxcm npoxHBono^capHOH 

aamnxBi (onoBemeHHe, no^capoxymeHHe, A&iMoyAajieHHe);
npH HeoSxoAHMoexH opraHH30BaxB oxKjnoneHHe 3JieKxp03HeprHH (aa 

HCKjnoHeHHeM chcxcm npoxHBono^capHOH saiAHXBi), ocxaHOBHXB paGoxy CHCXCM 
BCHXHJIHAHH B aBapHHHOM H CMC^CHOM C HHM nOMeiUeHHflX, BBinOJIHHXB Apyme 
MeponpHflXHH, cnoco6cxByiomHe npeAOXBpameHHio pasBHXHJi no^capa h 
3aABIMJieHHH 3AaHHH;

npexpaxHXB see pa6oxBi b sashkh, KpoMe pa6ox, cBJiaaHHBix c 
MeponpHflXHHMH no xymeHHio h JiHKBHAaijHH no^capa;

yAajiHXB 3a npeAejiBi onacHoir 30hbi scex paGoxHHKOB, He ynacxByiomHX b 
MeponpH^XHBX no xymeHHio h JiHKBHAanHH no^capa;

ocymecxBHXB o6mee pyKOBOACXBO no xymeHHio no^capa ao npnGBixHB 
noApasAejreHHH no^capnoH oxpaHBi;

oGecnenHXB coGjuoAeHHe xpeGoBaHHH GeaonacHoexH paGoxHHKaMH,
npHHHMaiomHMH ynacxHC b xymeHHH no^capa;

OAHOBpeMeHHO c xymeHHeM no^capa opraHHSOBaxB aBaKyanmo h aamnxy 
apxHBHBix AOKyMenxoB h MaxepnajiBHBix nenHocxen.

8.4. Do hphGbixhh noacapHoro noApaaAejieHHB HanajiBHHK apxHBHoro oxACJia 
oGasan BBinojiHaxB Bee yKasanna pyKOBOAHxejra xymeHHH noH<apa, oKaabisaxB 
neoGxoAHMyio noMomt b 3BaKyaijHH jitoach h nenHoexen, a xaioxe b xymeHHH h 
jiHKBHAauHH noHcapa.

HanajiBHHK apxHBHoro oxacjib 
ynpaBJieHHH AeJiaMH aAMHHHCTpaijHH 
MyHHAHnajiBHoro oGpasoBaHHH 
KaneBCKOH pafioH

/
AHApHHHOB—c-
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IIpHJiOHceHHe Ns 1
k MncTpyKUHH o Mepax no^capHOH SesonacHOCTH 

B apXHBHOM OTJXene a^MHHHCTpaUHH 
MyHHUHirajiBHoro oSpaaoBamiH 

KaHCBCKOH pafioH, yxBep^c^eHHOH 
pacnop^eHHeM a^MHHHCxpauHH 

MyHHUHnajibHoro oGpasoBaHHH 
KaHCBCKOH paHOH ox

*

No

JIMCT 03HAK0MJTEHHjI
c HHCxpyKiiHCH o Mepax no^capHOH SesonacnocxH b apXHBHOM ox^ejie 

a^MHHHCipaijHH MyHHijHnajibHoro oGpasoBaHHa KaneBCKOH paHOH

O.H.O. flaxa 03HaK0MJieHH5i IIOAnHCb

\



IIpHJioHceHHe N° 2
k MHcxpyKiiHH o Mepax no^capHOH SeaonacHOCTH 

B apXHBHOM OTAeJie a^MHHHCTpaUHH 
MyHHUHnajibHoro oSpaaosaHHa 

KaHCBCKOH paHOH, yTBep5KfleHHOH 
pacnopaxceHHeM aAMHHHcxpaiiHH 

MyHHLjHnajiBHoro oSpaaosaHHa 
KaHCBCKOH paHOH OT N°

^CYPHAJI
ynexa orHexyuiHTejieH b apxmjHOM ox^ejic aaMiiHiicTpamiH MyinmmiajibHoro o6pa30Baiiiia KaneBCKOH panon

3KcnjiyaTai|H0HHbiH nacnopr Ha orHeTyuiHrejib

5. 3aBoa-H3roTOBHxejib orHexyinHTejifl______
6. SaBOflCKOH HOMep orHeiyiuHTejia_________
7. ^axa H3roTOBjieHHfl orHexyiuHTejia ______
8. Mapica (KOHuenxpaiiHa) sapaaceHHoro OTB

1. Howep, npHCBoeHHbiH oxHexyuiHxejiK)________
2. JXara. BBeaeHna oxHexyniHxejia b SKcnjiyaxaumo
3. Mecxo ycxanoBKH oxnexymHxejia_____________
4. Tan h Mapna orHexyniHxejia__________________

/JOJiaCHOCTb, 
(JjaMHJIHa, HHHUHaJIbl 

h no^nHCb 
oxBexcxBeHHoro 

jiHua

PeayjibTaxbi xexHHHecKoro o6cjiy>KHBaHHH orHexyiiiHTejig,Haxa h bha 
npoBeACHHoro 
xexHHHecKoro 
oScjiyacHBaHHa

BHeillHHH BHA H 
cocxoaHHe ysjiOB 
orHeryuiHxejieH

npHHATHe Mepbi 
no ycxpaHeHHK)

OXMCHeHHblX
HCAOCTaTKOB

COCXOAHHC 
XOAOBOH HaCXH 
nepeABHJKHoro 
orHexyiimxejia

AaBJienHe 
(npn HajiHHHH 

HHAHKaropa 
AHBJieHHfl)

nojinaa Macca 
orHeryuiHrejiH

7654321



nPHJ10)KEHHE X2 2

YTBEP^CflEHA 
pacnopa^ccHHeM ajjMHHHcxpamm 

MyHHUHnajibHoro oGpaaoBaHHa 
KaneBCKOH pafioH

OT

HHCTpVKUMfl
o nopH^Ke pa6oTbi apxiiBHoro or^ejia ynpaBJieiiHH acjiaMH 

aaMiiHiicrpamiH MyHiinMna.ibiioro o6pa30BaHHH KaneBCKOH paiioH
Ilpll MpC3BbIMailHbIX CHTyaUHHX

1. OcHOBHtie nojioaceHHa

1.1. HacToamaa HncxpyKqHa onpeA^JiaeT nopa^OK noAroxoBKH h aeHCXBHH 
paSoxHHKOB apxHBHoro ox/iejia ynpaBjieHna ^enaMH a^MHHHCxpauHH 
MyHHUHnajibHoro o6pa30BaHHa KaneBCKOH pawoH (^aace - apxHBHbiii ox^eji) b 
cjiynae HpesBbinaHHbix CHxyauHH (^ajiee - HC), b ueaax npeAynpeacACHHa mx 
B03HHKH0BeHHa, CHHaceHHa pasMepOB ymep6a h noxepb, jiHKBH^aunH nocjie^cxBHH 
HC.

1.2. HncxpyKiiHa paspaSoxana b cooxbcxcxbhh c:
Oe^epaubHbiM saKOHOM Pocchhckoh OeAepauHH ox 21 aenaSpa 1994 ro^a 

X° 68-03 «0 samHxe HacejieHHa h xeppnxopHH ox HpesBbinaHHbix CHxyauHH 
npHpo^Horo h xexHoreHHoro xapaKxepa»;

Oe^epajibHbiM saKOHOM Pocchhckoh Oe^epai^HH ox 12 (j)eBpajia 1998 ro^a 
Xo 28-03 «0 rpaac^ancKOH o6opOHe»;

Oe^epajibHbiM saKOHOM Pocchhckoh Oe^epauHH ox 22 Hiojia 2008 ro^a 
Xo 123-03 «TexHHHecKHH perjiaMenx 6 xpcOoBannax noacapHOH 6e3onacHocxH»;

IIpaBHjiaMH npoxHBonoacapHoro peacHMa b Pocchhckoh Oe^epauHH, 
yxBepac^eHHbiMH nocxaHOBjieHHCM npaBHxejibcxBa Pocchhckoh Oe^epaijHH 
ox 25 anpejia 2012 nyaa X» 390 (nilP);

npHKaaoM pyKOBOAHxeaa PocapxHBa ox 28 Mapxa 2001 ro^a X» 24 «0
BBCACHHH B flCHCXBHC HpHMCpHOH HHCXpyKUHH O HOpa^KC pa60XbI 
rocy^apcxBeHHbix apxHBOB npH HpesBbinaHHbix cHxyauHax»;

IIpaBHjiaMH opraHH3ai;HH xpaneHHa, KOMHJieKxoBaHHa, ynexa h 
Hcnojib30BaHHa AOKyweHxoB ApxHBHoro ^on^a Pocchhckoh OeziepauHH, 
yxBepac^eHHbiMH npHKasoM MHHHexepexBa Kyjibxypbi h MaccoBbix KOMMyHHKauHH 
Pocchhckoh Oe^epauHH ox 18 ansapa 2007 ro^aXe 19;

CneijHajibHbiMH npaBHjiaMH noacapHOH GesonacnocxH rocy^apcxBeHHbix h 
MyHHUHnajibHbix apxHBOB Pocchhckoh 0eAepauHH, yxBepac^eHHbiMH npHKaaoM 
MHHHexepexBa Kyjibxypbi h MaccoBbix KOMMyHHKauHH Pocchhckoh 0e/iepauHH 
ox 12 aHBapa 2009 ro^a Xo 3.
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2. HpesBfcinaHHbie CHTyaumi

2.1. K HC oxHocaxca oGcToaxejibCTBa, npH Koxoptix HeB03M0»CH0 
BbinonHeHHe b hojihom o6beMe BoaiioaceHHbix Ha apxHBHbiH OT^eji sa^an, cos^aexca 
yrposa ^khshh h s^opoBbio nio^eH, coxpaHHoexH ^OKyMeHTOB apxHBHoro ox^ejia.

2.2. Bh^m HC:
oObiiBjieHHe cxeneHeH totobhocth rpa^aHCKOH o6opoHbi;
BBCAeHHe b MeHCTBHe njianoB rpaac^aHCKOH oGoponbi;
o6x.jiBjieHHe b rocy^apcxBe (Kpae, paHOHe) pe5KHMa HpesBbiHaHHoro

nojio^ceHHa;
no^cap, xexHoreHHbie Kaxacxpot^bi h cxnxHHHbie 6e^cxBH», noBJinaBiiiHe Ha 

^cHSHeaeaxejibHocxb apxHBHoro ox^ejia;
HcnesHOBeRHe hjih nopna apxHBHbix ^OKyMenxoB, xHmeHHe hjih nopna 

HMymecxBa b pesyjibxaxe npoHHKHOBeHHJi b apxHBOxpaHHjiHma nocxopoHHHx 
moAeii hjih flpyrnx npoxHBonpaBHbix ^eHCXBHH;

asapHH chcxcm »cH3Heo6ecneHeHHa apxHBHoro ox^ejia;
CHflXHe oxpaHbi apxHBHoro ox^ejia;
jjpyrHe o6cxojixejibcxBas Bbiny^aiomHe rjiasy a^MHHHexpauHH 

MyHHUHnajibHoro oSpasoBaHHH KaneBCKOH paHOH (^anee - rjiasa a^MHHHCxpai^HH) 
(ero aaMecxHxejia) npHHaxb pemeHHe 06 HSMeneHHH pencHMa pa6oxbi apxHBHoro
ox^ejia hjih npHoexaHOBjieHHH ero jieaxejibHocxH.

2.3. HC Moryx B03HHKHyxb BHesanHo hjih nocjie neKOxoporo (paajiHHHoro no 
npo^oji^KHxejibHOCXH) nepno^a yrposbi, KoxopbiH ^ojokch 6bixb b MaKCHMajibHOH 
Mepe Hcnojib30BaH jyni npe^oxBpameHHH HC hjih yMeHbineHHa bosmo^hofo 
ymep6a.

2.4. C ynexoM B03M05KHbix HC HanajibHHK apxHBHoro oxjiena pa3pa6axbiBaex 
h npn Heo6xoAHMOCXH nepHojiHHecKH nepecMaxpHBaex njianbi KOHKpexnbix 
MeponpHHXHH h flpyrae ^oKyMenxbi o pa6oxe b HC.

HHCXpyKIJHH2.5. Hacxoamaa yxBepac,naexcH pacnopJDKeHHeM
aAMHHHCxpauHH MyHHijHnajibHoro o6pa30BaHHa KaneBCKOH panon (jiajiee - 
pacnopaxcenne ajiMHHHCxpaaHH). Ee cojiep^KaHHe jiobo^hxch ro CBejieHHa 
pa6oxHHKOB apxHBHoro oxAena.

3. OSasaHHoexH paGoxHHKOB apxHBHoro ox^ejia 
b o6jiacxH samHXbi apxHBHbix AOKyMeHXOB ox HpesBbinaHHbix CHxyaijHH

3.1. IIjiaHHpoBaHHe h ocymecxBJieHHe Heo6xojiHMbix Mep b oGjibcxh aamnxbi 
apxHBHbix .aOKyMCHXOB ox HC.

3.2. IIjiaHHpoBaHHe h npOBeflenne MeponpHKXHH no noBbimeHHio 
yCXOHHHBOCXH 4>yHKIJHOHHpOBaHHa apXHBHOFO OXflCJia.

3.3. OpraHHsauHH h oSecneneHne npoBe^enna aBapHHHO-cnacaxejibHbix 
pa6ox h Apyrnx neoxjio^cHbix pa6ox b cjiynae HC.
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3.4. OSecneneHHe cos^aHHa, noAroxoBKH h no^ep^caHHH b totobhocth 
chji h cpe^cxB no npe^ynpe^cAeKHK) n JiHKBH^auHH MC, npoxo^cAenne o6yneHH« 

cnocoSaM samHTbi h ^chcxehkm b HC.
3.5. Ilo/mepHcaHHe b nocxoaHHon toxobhocxh xexnnHecKHx cpezicxB 

onoBemenna o ^C.
3.6. CosAanne peaepBOB MaxepnajibHBix pecypcos rsix jmKBHAauHH HC.
3.7. IlpeAocxaBJieHHe b ycxaHOBJieHHOM nop^AKe HHtJjopMaAHH b oGuacxn 

aamnxbi apXHBHbix AOKyMenxoB ox HC, a xaioice onoBemenne HanajibHHKa 
apxHBHoro oxAena 06 yrpoae BoanHKHOBeHHH hjih o B03HHKH0BeHHH HC.

3.8. PaSoxHHKH apxHBHoro oxAejia oGasanbi hcxko anaxb h cxporo 
BbinojiHHXb ycxanoBJieHHbiH nopaAOK ashcxemh npn yrpose h BoaHHKHOBenHH HC, 
a xax^ce npn yrpoae n coBepmennH xeppopncxnHecKHx n AHBepcnoHHbix aKXOB.

4. npHnaxHe pemeHHH o nacxynjieHHH HpeaBbinaHHbix CHxyauHH

4.1. npn nacxynjieHHH HC nanajibHHK apxHBHoro oxAejia HeMeA-aenno (no 
xejie^ony, (^axcy hjih jihhho) coo6maex 06 oxom aaMecxHxejno raaBbi 
aAMHHHexpauHH MyHHUHnajibnoro o6pa30BanHJi KaneBCKOH panon.

4.2. PenienHe o nacxynjieHHH HC npHHHMaexca rjiason aAMHHHCxpaijHH 
(ero aaMecxHxejieM) no corjiacosaHHio c pyKOBOACXBOM oprana ynpaBJienHJi 
apxHBHbiM a^jiom b cooxbcxcxbhh c n. 2.2. HBCxofliiieH HncxpyKAHH.

4.3. IlepexoA na pa6oxy b peacHMe HC o^opMjiaexcB nocxanoBJicHHCM 
aAMHHHCxpaiiHH MynnuHnajibHoro oSpaaoBanHa KanescKOH panon (Aajiee - 

nocxanoBjienHe aAMHHHexpauHH).
4.4. B cjiynae hcoCxoahmocxh npHoexanoBHXb Aeaxejibnocxb apxHBHoro 

oxAejia npH nacxynjieHHH HC rjiasa aAMHHHCxpaiiHH (ero aaMecxHxejib) H3Aaex 
pacnopaacenne, b cooxbcxcxbhh c KoxopbiM pa6oxnHKH, ne CBJiaannhie c 
oSecnenenHeM (JjynKAHOHHpOBanHJi chcxcm ^cHaneoGecnenenHa, ocBoSo^cAaioxcfl ox 
pa6oxbi ao oco6oro pacnopx^enna.

4.5. npH npeKpamennH HC no pacnopaxcenHio aAMHHHexpauHH paSoxnHKH 
AOJikhm BoaBpaxHXbCB na cboh paSonne Mecxa h npHcxynnxb k HcnonnenHio 
AOA^cnocxnbix oSaaannocxeH.

5. IloAroxoBica k HpeaBbinafinbiM CHxyaunaM

5.1. ApxHBHbm oxacji oSnaan HMexb yxBep)KAeHHbie aaMecxHxejieM rjiasbi 
aAMHHHexpauHH njianbi MeponpnaxHH, HncxpyKAHH, naMHXKH, cxeMbi h Ap. 
AOKyMenxbi na cjiynaii BoaMo^cnbix HC paajiHnnoro xapaxxepa (IIpHJio^ceHHe JV2 1). 
flannhie AOKyMenxbi npeAycMaxpHBaiox KOHKpexnbie aohcxbhji h Mepbi no 
jiHKBHAaqHH nocjieAcxBHH HC, xaK^ce onpeAejiaiox oxBexcxBennbix aojdkhocthbix 
jiha, neo6xoAHMbie ghjim h cpeACXBa.

5.2. MeponpHHXHB, nanpaBJienHbie na npeAynpeiKAenne HC, a xaK^ce na 
MaKCHMajibHo BoaMo^cnoe cHH^cenHe paaMepOB ymep6a h noxepb b cjiynae hx 
BoanHKHOBenHfl, npoBOA^xcB aaGjiaroBpeMCHHO. 06beM h coAep^canne yKaaannbix
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MepOnpHJITHH OnpeAeUJIIOTCfl, HCXOAJI H3 B03M0^CH0CTeH HMCIOmHXCH Cpe^CTB M HX 
HCnOJIbSOBaHHfl Ha OCHOBe npHHI^HHOB HeoSxO^HMOH AOCTaTOHHOCTH.

Mepw no samnxe apxnBHtix ^oKyMenxoB npH HC ocymecxBJiaioxcK c 
ynexoM hx iichhocxh.

5.3. HesaBHCHMO ox xapaxxepa bobmohchoh HC b rnianax MeponpHaxHH 
3a6jiaroBpeMeHHo npe^ycMaxpHEaioxcn cjieAyiomHe npeBenxHBHbie Mepti:

ycHjieHHe xexnnHecKOH yexoHHHBoexn 3AaHHfl, b KoxopOM Haxo^Hxca 
apxHBHbm ox^eji, peajiHsaijHa xpe6oBaHHH no^capnoH GesonacnocxH h oxpaHHoro 
pexcHMa, no^ep^caHHe b nopMaubHOM cocxohhhh chcxcm KHSHeoSecneneHHa 
noMemenna;

onpe^ejieHHe cocxaBa h o6beMa AOKyMenxoB b saBHCHMOcxn ox hx uchhocxh 
(oco6o ueHHbie, ^OKyMenxbi no JiHnnoMy cocxasy), MapKHpOBKa aeji h hx 
pasMemenne b Mecxax, HanSoiiee y^oGHbix 3BaKyan,HH;

noAroxoBKa pacnexos MaxepnajibHbix h jik)^ckhx pecypcos, neoGxo^HMbix 
AJifl BbinojiHGHHH MeponpH^XHH no samnxe AOKyMenxoB;

pemeHHe c cooxBexcxByiomHMH cjiysxGaMH BonpocoB saicpenueHHJi sa 
apxHBHbiM ox^ejiOM Mecx rim yKpbixHa AOKyMenxoB, xpancnopxa, neoGxoiiHMoro 
fljni hx nepeMemeHHa;

npoBe^eHHe oSyneHHfl pa6oxHHKOB apxHBHoro ox^ejia aghcxbhhm npn HC.
5.4. OGasaxejibHbiM 3JieMeHX0M njiana MeponpnaxHH hejiscxch nepenenb

npaKXHnecKHx ^chcxbhh paGoxHHKOB, npeanpHHHMaeMbix cpaay npH
BOSHHKHOBeHHH HC (IIpHJIO^CeHHa JSfo 2, 3).

5.5. Pa60XHHKH, OXBeXCXBCHHbie 3a BbinOJIHCHHe KOHKpeXHbIX MepOnpH^XHH, 
CHCxeMaxHnecKH npoxoAax cneiiHajibnyio no^roxoBKy h nepenoAroxoBKy 
(oSyneHHe, HHCxpyKxaac h flp.) no jihhhh cjiy»c6 TO h HC.

6. riopaflOK paSoxbi apxHBHoro ox^ejia npH o6bJiBJieHHH b rocy^apcxse 
(xpae, paHone) pe^KHMa npesBbiHaHHoro nojioHceHHH

6.1. npH o6b»BJieHHH HpeSBblHaHHOXO nOJIO^CCHHH nOCXaHOBJICHHCM 
a^MHHHCXpailHH BBOAHXCJI OCo6bIH pCHCHM pa60XbI apxHBHoro OX^CJia, KOXOpblH 
npe^ycMaxpHBaex Mepbi no ycHjieHHK) GesonacnocxH noMemeHHa apxHBHoro ox^ejia
H flOKyMCHXOB.

6.2. Mepbi no oGecnenenHio GesonacnocxH apxHBHoro ox^ejia BRjiionaiox:
6.2.1. YcHjieHHe npoxHBono^apnoH GesonacnocxH h oxpanbi noMemenHH 

apxHBHoro ox^ejia, chcxcm acHsneoGecneneHHJi, npHBJieHenHa paGoxnHKOB 
a^MHHHcxpai^HH ajih fle^cypcxBa.

6.2.2. fle^cypcxBo paGoxnHKOB, SBaKyauHonnoH komhcchh h apyrnx 
4)opMHpoBanHH na nepnoA achcxbhh HpessbiHaHnoro nojio^KenHH.

6.2.3. O^opMjienHe h nojiyHenne AOKyMenxoB, paapemaiomHx nepeABH^enne 
paGoxnHKOB apxHBHoro oxAejia, npHBneHennbix k paGoxe na nepHOA Aencxana 
KOMenAanxcKoro naca, a xaic^ce saKpenjiennoro sa apxHBOM aBxoxpancnopxa, 
neoGxoAHMoro AJia onepaxHBnoro pemenHa cjiy^ceGnbix BonpocoB (onpeAejieno 
M06HJIH3aiJH0HHbIM HJiaHOM aAMHHHCXpan,HH).
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6.2.4. Omeny bccx mccthbix h .apyrwx KOMaHAwpoBOK, He csasaHHbix c 
onepaTHBHMM pemeHHeM BonpocciB no oSecnenenHio HCHSHefleHTejibHocxH 

apxHBHoro oxACJia.
6.3. B uejiflx opraHH3auHH sauinxM AOKyMenxoB BbinojiHjnoxca cjicAyiomne 

MeponpHHxnn:
6.3.1. npHEeAenne b roxoBnocxb cpe^cxs cbksh h onoBemennji (b

COOXBCXCXBHH C OJiaHOM rpaJK^BHCKOH oGopOHbl aAMHHHCXpaUHH MyHHUHnaJIbHOrO 

o6pa30BaHna KaneBCKOH panon).
6.3.2. VnaKOBKa AOKyMenxoB n noAroxoBKa nx k nepeMemeHHio.
6.3.3. IIpoBeAeHHe aBapnnHO-cnacaxejibHbix pa6ox b cjiynae BOSHHKHOBenHH

onacHocxn jxjm AOKyweHxoB.
6.3.4. OpraHHsauHH cBoeBpeMennoro npnObixHa aBxoxpancnopxa AJifl 

xpancnopxnpoBKH AOKyMenxoB. OSecneneHne aBxoxpancnopxa Heo6xoAHMbiM 
KOJinnecxBOM ornexyninxeneH h Apyroro npoxnBonoacapHoro HHBenxapa, a xaK^ce
oxpaHOH.

6.3.5. IlorpysKa (paarpysKa) AOKyMenxoB h hx xpancnopxHpoBica 
(nepeMemeHHe) b Mecxa yKpbixnji.

6.4. OGecneneKHe CBoeBpeMennoro HHtJjopMHposaHHJi BbiinecxoHmHx 
opraHMsaunn h mxaGoB rpa^cAancKOH o6oponbi.

6.5. IIpeKpameHHe AencxBHa oco6oro pe^cHMa o^opMJiaexca nocxanoBJieHHeM
aAMHHHCXpaUHH.

7. HopaAOK paOoxbi apxHBHoro oxAena npH no5Kape hjih 6eACXBHH 
npnpoAHoro jih xexHorennoro xapaKxepa

7.1. Ka^cABin paGoxHHK apxHBHoro oxAejia npn oSHapyacennH no^capa hjih 
npHanaKOB ropeHHH (aanax rapn, aaAbiMjieHHe, noBbimeHHe xeMnepaxypbi) oGjiaan: 
HCMeAJieHHO cooGmnxb 06 3xom b noApa3AejieHHe noacapHOH oxpaHbi, npn 3xom 
hcoGxoahmo yicasaxb mccxo BOSHHKHOBeHHa no^capa h nasBaxb cboio (JjaMHiiHio;

cooSiuHXb o B03HHKH0BeHHH no^capa aaMecxHxejno rjiaBbi aAMHHHexpauHH;
npHHHXb no bosmo^chocxh Mepbi no 3BaKyan,HH jugach h coxpaneHHio 

MaxepnajibHbix iienHOCxen;
npHH^xb no BO3M0HCH0CXH Mepbi no xynieHHio no^capa c noMombio 

nepBHHHbix cpeACXB no^capoxyrnenHa.
7.2. KoHKpexHbie achcxbh^ no 6opb6e c no^capOM, cnaceHHio apxHBHbix 

AOKyMenxoB h HMymecxBa onpeAejiaioxca HOpMaxHBHbiMH aKxaMH aAMHHHexpauHH 
MyHHLjHnajibHoro oSpaaoBaHHH KaneBCKOH paHOH.

7.3. HenocpeACXBeHHoe pyKOBOACXBO xymeHHeM noacapa ocymecxBJiaexcji 
npnGbiBuiHM nanajibHHKOM noacapnoH KOMaHAbi. Ero yKasamni oSaaaxejibHbi A-a^ 
HcnojinenHa bccmh pa6oxHHKaMH opraHHsaqHH, b Koxopon ocymecxBJiKioxcfl 
AeHcxBHH no xynieHHio no^capa.

7.4. PaSoxHHKH aAMHHHCxpau.HH o6a3aHbi OKaabmaxb coAeiicxBHe no^capnoH 
KOMaHAe npH xymeHHH no^capa, ycxanoBjienHK) npHHHH h ycjiOBHH ero 
BOSHHKHOBeHHH H pBSBHXHK, a XEKHCC npH BbIHBJieHHH JIHA, BHHOBHbIX B HapymeHHH



6

xpe6oBaHHH noncapHOH SeaonacHocxH h boskhkhobchhh no^capa.
7.5. B cjiynae BHesanHbix 6cacxbhh npapo^noro hjih xexHoreHHoro 

xapaxxepa achcxemb aojihchocxhmx jihi; aHajiorHHH&i ^chcxbhbm npH noacape h 
onpe^ejiBioxcfl HOpMaxHBHbiMH aKxaMH aAMHHHCxpaiiHH MynHUHnajiBHoro 
06pa30BaHHB KaHCBCKOH paHOH.

8. IIopa^oK pa6oxti apxHBHoro ox^ejia npn asapMax cncxeM 5KH3Heo6ecneHeHna

8.1. npn aBapHH chcxcm 3KH3Heo6ecneHeHHa noMemeHHH apxHBHoro ox^ejia: 
oxonjieHHa, 3HeprocHa6)KeHHJi, KaHajinsaiiHH, BO^onpoBo^a HeMe^JiCHHO 
H3Bemaexcji aaMecxnxejib niaBbi a^MHHHCxpauHH h cooxBexcxByiomHe asapHHHbie 
cjiyac6bi.

8.2. Ecjih npn aBapnn nocxpa^ajiH apxHBHbie AOKyMenxbi, xo HeMeAJieHHO 
opraHH3yexca npoBe^eHHe aBapHHHO-cnacaxejibHbix MeponpHHXHH h npHHHMaioxcH 
Mepbi no samnxe ^OKyMenxoB.

8.3. npH flJIHXeJIbHOM OXKJIIOHGHHH CHCXCM HCH3Heo6eCneHCHHB apXHBHOXO 
ox^ejia, Koxopoe npHBejio k CHxyaqHH, HaaBaHHOH b n. 8.2, npHHHMaioxcB Mepw, 
npe^ycMOxpCHHbie 3xhm nyHKxoM.

9. IlopH^OK pa6oxbi apxHBHoro ox^ejia b cjiynae npOHHKHOBCHH^ b hcxo 
nOCXOpOHHHX JIHH hjih Apyrax npOXHBOnpaBHbIX JICHCXBHH, 

nOBJICKUIHX XHmCHHC HJIH HOpHy apXHBHbIX ^OKyMCHXOB, HMymCCXBa

9.1. npH oGHapy^CCHHH npOHHKHOBCHHa nOCXOpOHHHX JIIO^CH
hcmcajichho H3BemaexcH xeppnxopHajibHoe ox^cjichhc nojmqHH. flo npH6bixHB 
npeAcxaBHxejieH nojinqHH npHHHMaioxcji Mepbi no saaepHcanHio nocxopoHHHX. 
flonycK jno6bix jihi; k Mecxy npoHHKHOBCHHa ne paapemaexca 3a HCKjnoHCHHCM 
cneqHajiHexoB xcxhhhcckhx cjiy^c6 b cjiynaax, xpe6yiomHX hx 3KcxpeHHoro 
BMcmaxejibcxBa: BosropanHe, noBpe^cflCHHe KOMMyHHKaiiHH h x. n.

cooxbcxcxbhh c saKinoHCHHCM pa6oxHHKOB nojiHijHH rjiasa 
aAMHHHexpaaHH mohccx ycxanoBHXb na onpenejieHHbm nepHOA orpaHHHHxejibHbm 
pexcHM nonycica paSoxHHKOB apxHBHoro ox^ejia h npyrnx jihi; k Mecxy 
npOHHKHOBCHHH.

9.3. npH oSHapy^CCHHH (})aKXa npOHHKHOBCHHa nocxopoHHHX JIHI^ B 
apxHBoxpanHjiHme rjiasa ajiMHHHcxpanHH BnpaBe npcKpaxnxb jno6yK) pa6oxy c 
AOKyMCHXaMH ^O 3aBCpmCHHJI CJICHCXBCHHblX ACHCXBHH H npOBCpKH HaJIHHHB JICJI.

9.2. B

HanajibHHK apxHBHoro ox^ejia 
ynpaBJieHHB ^ejiaMH a^MHHHcxpaiiHH 
MynHiiHnajibHoro o6pa30BaHHB 
KaneBCKOH panon fl.H. Ah^ph^hob/



nPHJIODKEHHE .Nb 1
k MHCTpyKiiHH o nopa^Ke 
paGoxti apxHBHoro ox^ejia 

ynpaBJieHHtf ^ejraMH a^MHHHCTpauHH 
MyHHiiHnajTbHoro oSpaaoBaHHa 

KaneBCKOH paiioH 
npH HpeaBbiHaHHbix CHiyauHflx

IIEPEHEHb
opraHHiauiiOHHo-MeTo^HMccKHx ziOKVMeHiOB, no^ieacamux no^roTOBKe 

B COOTBerCTBHH C IlHCTpVKUHeH 0 HOpH^Ke paSOTbl apXHBHOFO OT^eJia 
ynpaBjieHHSi ^ejiaivui aaMHHHCTpauHH M\Himnna.ibnoro o6pa30BaHiia 

KaneBCKOH paiion npii MpeiBbinaHHbix curyauHnx

1. npoeKXbi nocxaHOBneHHH aAMHHHcxpaqHH MyHHqHnajibHoro oSpasoBamui 
KaneBCKOH paiioH:

o nepexo^e na pa6oxy b pe^cHMe HpessbinaHHOH cnxyaijHH; 
o npeKpameHHH pa6oxbi b poKHMe HpeaBbinaHHOH cHxyaiiHH.
2. njTaHbi MeponpHflXHH, nojio^ceHHa, HHCxpyKHHH na cjiynaH HpesBbinaHHbix 

CHxyauHH pasjiHHHoro xapaxxepa b cooxBexcxBHH c nynKxaMH 6, 7, 8, 9 
HncxpyKijHH, b xom hhcjic:

2.1. MncxpyKi^Ha no npoxHBonoxcapHOH SesonacHoexH.
2.2. MncxpyKiiHfl 06 oxpaHHOM pexcHMe.
2.3. CxeMbi 3BaKyauHH nepconajia h flOKyMCHXOB.



nPHJICMEHHE 2
K MHCTpyKUHH o nopflAKe 

paSoxBi apxHBHoro ox^ejia 
ynpaBjieHHfl ^enaMH a^MHHHcxpauHH 

MyHHqHnajiBHoro o6pa30BaHH£ 
KaHCBCKOH paHOH 

npH HpeaBBIHaHHBIX CHTyailHflX

V

nEPEHEHB
npaKTHHCCKHX JieHCTBHH paOOTHHKOB apxHBHoro oxae.ia 

aaMiiHHCTpaumi MynimniiajibHoro o6pa30BaHnn KaneBCKOH panon
npii HpeaBbiHaHHbix ciiTyauHflx

Heo6xo^HMoe
KOJIHHCCXBO

HCJlOBeK

JVo OxBeXCXBCHHBIH 
sa npoBeaeHHeHaHMCHOBaHHe MeponpHHXHH npHMenaHHen/n

3 4 51 2
PaSoxHHK, nepBBm 

oSHapyKHBUJHH
1 Bbbbbxb cooxBexcxByiomHe 

cjiyxcGbi (noyKapmxo oxpany, 
nojiHumo, asapHHHbie cjiyHc6Bi 
H X.fl.)

qc

Pa6oXHHK,
nepBBiM

o6Hapy)KHBmHH

2 Coo6mHXB saMecxHxejno rjiaBBi 
a^MHHHCXpaUHH 
MyHHUHnajiBHoro o6pa30BaHH« 
KaHescKOH paHOH VC

FjiaBa
(saMecxHxejiB

XJiaBBl)
ailMHHHCXpailHH 

MyHHUHnajiBHoro 
oSpasoBaHHX 

KaneBCKOH paHOH

3 npHHHXB pemeHHe 
o nacxynjieHHH HpeaBBinaHHOH 
CHxyauHH

Diasa
(aaMecxHxejiB

rjiaBBi)
ajlMHHHCXpaUHH 

MyHHUHnajiBHoro 
oSpaaoBaHHfl 

KaHCBCKOH paHOH

4 Hs^axb nocxanoBJiCHHe 
o nepexo^e na pa6oxy 
b pe>KHMe HC
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*1 3 4 52
Pnasa

(saMecTHxejiB
rjiaabi)

ajJMHHHCTpaUHH 
MyHHiiHnajibHoro 

06pa30BaHHH 
KaneBCKOH paftoH

5 flojicoKHTb BbimecToameMy 
pyKOBO^CTBy o HC

VcHJiHTb oxpany apxHBa Onpe^ejiHTbSaMCCTHTCJlb
rjiaBbi

a.UMHHHCTpaUHH 
MyHHUHnajibHoro 

oSpaaoBaHHa 
KaneBCKOH pafton

6

PyKOBO^HTeJIH
(})OpMHpOBaHHH

Onpe^ejiHTb7 BbCCTH B flCHCTBHe 
^OpMHpOBaHHa, CHJlbl
h cpe^CTBa no jinKEH^aunn HC

3aMecxHTejib
rjiaBbi

a^MHHHCTpaUHH 
MyHHUHnajibHoro 

oSpasoBanHs 
KaneBCKOH pafion, 

nanajibHHK 
apxHBHoro OTflejia

Onpe^ejiHTb8 riepepacnpe^ejiHib 
06fl3aHH0CTH pa60THHK0B 
b uejwx oSecneHCHHH 
acHaneoSecnenHBaiomHX chctcm 
h coxpannocTH .aoKyMenroB

FjiaBa
(saMecxHxejib

rjiaBbi)
a^MHHHCTpaUHH 

MyHHUHnajibHoro 
oSpasoBanH^ 

KaneBCKOH panon

9 HsjiaTb nocxaHOBJicHHe 
o npeKpamenHH pa6oxbi 
b pe»CHMe HpesBbinaHHbix 
CHiyauHH



nPHJIO^CEHHE JVo 3 
k MHcxpyKiiHH o nopHA^e 
pa6oxbi apxHBHoro oxAejia 

ynpaBJieHHa A^JiaMH aAMHHHexpauHH 
MyHHAHnajitHoro o6pa30BaHHa 

KaneBCKOH paHOH 
npH HpesBbiHaHHBix cHxyaiiHax

CHHCOK
xejie(J)OHOB xKc rpeHHbix cjiy^cG

flE^CYPPILIE CJIY^CEBI

Mo6HJibHbiH xejie(t)OHCjiyac6bi ATC
AaMHHHCTpaiJHfl 
MyHHUnnajibHoro 
oSpasoBaHHfl KaneBCKOH 
pOHOH

+1 (86164) 7-12-07

112 +7 (86164)3-02-05 112EMC KaneBCKoro pafloHa
01 +7 (86164) 7-32-01 10122 oonc
02 +7 (86164) 4-57-02 102nOJIHUHH

CKOpaa MeaHUHHCKaa 
noMomb 10303 +7 (86164) 7-03-03

10404 +7 (86164) 7-20-04ABapHHHaa cjiyac6a raaa

flE^CyPHO-ZIHCnEMEPCKHE CJiy^CEBI

+7 (86164) 7-02-01fle^KYPHbiH MKy «CnacaTejib»
ABapHHHO-BOCCxaHOBHTejibHaa SpHraja 
MVII «KaHeBCKHe xeruioBbie cexH»

+7 (86164) 7-11-40-npHeMHaa 
+7 (86164) 7-49-83 - jHcneTHepcKaa
+7 (86164) 4-08-70-ancneTHepcKafl 
+7 (86164) 7r99-83 -geacypHUH

ABapHHHaa (^PCY)

^eacypHbift P3C +7(86164)7-27-18 .
«Ky6aHbxpaHC3Hepro» +7 (86164) 4-51-23
^eacypHbiH OAO «BoAonpoBoa» +7 (86164) 7-01-52



nPHJIO)KEHHE JVo 3

YTBEP^CflEHA
pacnopa^ceHHeM a^MHHHCTpauHH 

MyHHUHnajibHoro oSpasoBaHHH
KaHCBCKOH pafioH

OT

IlHCTpyKUHH
06 oxpaHHOM peyKHMe apxHBHoro oT/iejia ynpaB.ieiuia ae.iaMii aAMiiHncrpaunn 

MynHunnajibHoro oGpasoeaiiHH KaneBCKOH panoii

1. 06mHe nojro^ceHHa

1.1. HHCTpyKi;Hfl paspaSoxaHa b ijejiax ynopflAOHeHHa opraHHsaiiHH paGoxbi no 
oxpane AOKyMenTOB, xpanamnxcfl b apxHBHOM ox^ejie ynpaBJicnna ^ejiaMH 

aAMHHHCTpaqHH MyKHLinnajiBHoro o6pa30BaHHfl KaneBCKOH panon (^ajice - 
apXHBHBIH OTACJl).

1.2. Oxpana apxHBHoro ox^ejia oSecneHHBaexcK nyxeM:
xexHHHecKon yKpenjieHHOCxn h oSopyAOBanna s^anna, b KoxopoM naxo^nxca 

apXHBHBIH OTACJl, Cpe^CTBaMH OXpaHHOH CHXHaJIHSailHH;
coSjnoAeHHa nopa^Ka ^ocxyna b apxnBOxpaHHanma.
l.S.HenocpeacxBeHHyio oTBexcTBenHocxL 3a na^aeacamee oSecnenenne 

oxpaHHoro peacnMa necex HaHajiBHHK apxHBHoro oifleaa.

2. TexHHnecKaa yKpenaeHHOCTB noMemenna apxnsa 
h xexHHHecKne cpeacxBa oxpaHBi

2.1. KoHcxpyiojHa s^anna, b KoxopoM pacnoaoaceH apxHBHbm oxaea, aoaacna 
oSecneHHBaxb BticoKyio ^oaroBennocxt aaeMenxoB n nx ornecxonKocxt.

2.2. B apxHBOxpaHHamnax ycxanaBanBaioxca MexaaaHnecKHe aBepn, an6o 
aBepn, o6nxbie aceaesoM nan apyruM ornecxonKHM MaxepnaaoM, oGopy^yioxca 

aaMKaMH, rapanxnpyiomHMH nx HaAeacnoe saKpBixne.
2.4. noMemenna apxHBHoro ox^caa oSopyAyioxca noacapno-oxpaHHOH 

cnmaanBaiiHeH c bbiboaom na nyabx BHeBeAOMCXBeHHOH oxpaHbi.

3. IlopaaoK cAann apxnBa noa oxpany h cnaxue c oxpaHbi

3.1. HapyacHbie asepH Bcex noMemeHHH, Bbixoaamne b oSiahh Kopnaop, 
saKpbmaioxca na saMOK.

3.2. Bee paSoxHHKH apxHBHoro oxaeaa, pa6oxaiomHe c apxnsHbiMH 
AOKyMenxaMH, b kohuc pa6onero ana oGasanbi yGpaxb co exoaa apxuBHbie aeaa h 
noMecxHXb hx b apxnBoxpaHnanma.
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3.3. Pa6oTHHKH apxHBHoro OT^ejia b kohuc paGonero npoBepaiox

pa6oTOcnoco6HOCTb cpe^CTB oxpaHHOH cHmajiHsai^HH. OpH oGnapyxceHHH 
HCHcnpaBHOCTH HH(^opMHpyioT cjiyxcSy oxpaHti h pyKOBo^HTejia apxHBHoro ox^ejia

. h, ne noKHAaioT apxHBHbm ox^eji ycxpaHCHHa HeHenpaBHoexH h nepe^aHH 
apxHBHoro ox^ejia no^ oxpany. B Konae paGonero xaioxe npoBepaiox, hxoGbi b 
apXHBHOM OX^eJie GbIJIH BBIKJIIOHeHBI HCXOHHHKH CB6Xa, 3aKpBIXBI BCe ^BepH H OKHa, 
He sarpOMO^CACHBi npoxo^Bi, aaxew ycxanaBjiMBaiox cnrHajiHsai^mo

3.4. nocjie cnaxHa apxHBHoro ox^ejia c CHrnajiHaaiiHH b Hanajie paGonero flHa 
paGoxHHKH apxHBHoro ox^ejia npH oGnapyxceHHH noBpexcAeHHa saMKOB, ^Bepen, He 
BCKpBIBafl XpaHHJIHUia, BBI3BIBaK)X Hpe^CXaBHXeJieH a^MHHHCXpaiJHH H HOJTHUHH flJia 
cocxaBJTCHHfl axxa b ycxaHOBJieHHOM nopa^Ke.

3.5. Hapa^y c paGoHHM KOMimeKxoM KJiioHeH b apxHBe HMeexca oahh 
HOJIHBIH KOMHJieKX KJIIOHeH OX apXHBB.

4. nponycKHOH pexcHM h nopa,aoK aocxyna b apxHBOxpaHHJiHma

3.1. nponycKHOH pe)KHM apxuBa ycxanaBJiHBaexca b cooxBexcxBHH c 
xpeGoBaHHaMH HacxoameH HHCxpyKi^HH.

3.2. flocxyn b apxuBoxpaHHJinma aBjiaexca orpaHHHCHHBiM. npaBo ^ocxyna b 
apxHBOxpaHHJiHma HMeex HanajiBHUK apxHBHoro ox^ejia, a xaxace paGoxHHKH 
apxHBHoro OTAena jxjm npoBCASHHa paGox, CBasaHHBix c oprannsaHHeH xpaneHMa 
AOKyMeHxoB, BBiAaneH-noAKnaAKOH acji, noAroxoBKoii oxbcxob na sanpocBi rpa^CAan 
H lOpHAHHCCKHX JTHLI,. PaGoXHHKH XeXHHHCCKHX CJiyacG H oGcJiyaCHBaiOHiHH nepconaji 
AonycKaioTca b apxHBOxpaHHHHHj,e xojibko b conpOBOXCAeHHH paGoxHHKa apxHBHoro 

oxAejia.
3.3. HeAonymeHHe npoHHKHOBeHHa b apxHBOxpaHHJiHma nocxopoHHHX jthu, 

KOHXpOJIB 3a BBIHOCOM apXHBHBIX AOKyMCHXOB H MaxepHajiBHBix ucHHocxeii 
oGecnenHBaiox paGoxHHKH apxHBHoro oxacjib.

3.4. ^BepH apxHBOxpaHHJiHU^ b xeneHHe paGonero AHa, ccjih xaM BpeMenno He 
npoH3BOAHXca paGoxBi, AOJiacHBi Gbixb saKpBixBi na kjiioh.

HanajiBHHK apxHBHoro oxAena 
ynpaBjieHHa A^JiaMn aAMHHHcxpaAHH 
MyHHiiHnajiBHoro oGpasosaHHa 
KaneBCKOH pafioH fl.H. AHApHaHOB
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